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Houlka Attendance Center
Student Handbook

2010-2011
Houlka High School Matrix of Student Behaviors and Expectations
	Expectations
	Classroom Expectations
	Hallway Expectations
	Cafeteria Expectations

	Be

Prepared
	Bring all needed supplies.

Be an active and engaged learner.

Stay on task until the bell rings.

Write down all assignments and due dates.

Take good notes.

Be prepared for tests.
	Have all materials with you for next class.

Use the restroom before class.

Get water before class.

Put away all food.

Have a hall pass.
	Know what you want before you get there.

Get what need when go through the line.

Have money ready to pay.

	Be

Prompt
	Be in your seat when the tardy bell rings, or you are tardy.

Be ready to work when the bell rings.

Complete bell ringer immediately.

Have assignments completed on time.

Change tasks quickly.
	Walk briskly when changing classes.

Be aware of tardy bell policy.

Plan ahead for diversions.

Keep traffic moving efficiently.


	Get in line immediately.

Remain in your place in line.

Go to class when the bell rings.



	Be

Positive
	Maintain an optimistic attitude.

Consider the feelings of others.

Be a good role model.

Reply respectfully to correction.

Be confident in your work.

Compliment and encourage one another.

Apologize if you are rude or hurt someone’s feelings.
	Use polite manners: “Excuse me.”

Greet each other with smiles.

Know that arguing and fighting are not welcome in our school.

Be courteous to fellow students.

Hold the door for others.


	Be polite when waiting in line.

Socialize in a responsible manner.

Talk calmly and quietly to friends.

Thank cafeteria ladies periodically.



	Be

Responsible
	Follow your teacher’s directions and instructions.

Learn from mistakes, preferably other people’s.

Take responsibility for your own actions.

Follow all classroom procedures.

Attend class daily.

Make up work in a timely manner.

Help keep the classroom clean.

Be where you are supposed to be.

Demonstrate mature behavior at all times.
	Follow traffic flow to the right.

Take care of school property.

Be polite and respectful to everyone.

Keep hallways clean.

Keep hallways clear of crowds.


	Clean up messes at tables.

Keep all food in the cafeteria.

Sit at assigned table.



	Be

Respectful
	Make your dear teacher happy.

Behave appropriately at all times.

Treat others as you want to be treated.

Respect those who are in authority.

Remain seated during instructional time.

Be polite and kind to others.

Use a low voice when speaking indoors.

Use appropriate language.

Be accepting of others and their views.

Take care of the property of others.

Keep hands, feet, and objects to yourself.

Raise your hand before speaking.

Allow classroom instruction to proceed unhindered.
	Walk at all times.

Use appropriate language.

Use a low voice when speaking indoors.

Respect teachers on duty.

Keep hands and feet to yourself.


	Use appropriate table manners

Say, “Please” and “Thank you.”

Remain in a single file line


Anti-Discrimination Policy

The Chickasaw County School District advocates and adheres to a policy of equal educational and employment opportunity without regard to race sex, color, creed, religion, disability, or national origin.  This policy, which extends to all programs and activities of the school district, arises out of the following statutes:

Title VI of the Civil Rights Act of 1964, 42 U. S. C. 2000 et seq. and its implementing regulation, 43 C. F. R., Part 100

Individuals with Disabilities Education Act ("IDEA"), 20 U.S.C., 1400 et seq.

Section 504 of the Rehabilitation Act of 1973, 20 U. S. C. 794 and its implementing regulation, 34 C. F. R., Part 104

Title IX of the Education Amendments of 1972, as amended, 20 U. S. C. 1681 et seq., and its implementing regulation, 34 C. F. R. Part 106 

The Americans with Disabilities Act of 1990

Inquiries regarding compliance may be directed to:

Kathy Y. Austin, Superintendent

501 Griffin Avenue

Houlka, MS  38850

662-568-3333

Michael Gillespie, Principal

510 Griffin Avenue

Houlka, MS  38850

662-568-2772

Foreword

This student handbook has been prepared by the faculty, staff, and administration, along with input from students, parents/guardians, community and constituents of the Chickasaw County School District as a guideline to procedures, policies, and practices governing the operation of our schools and the behaviors of our students.  The administration and instructional staff of the Chickasaw County School District believe that it will help both parents/guardians and students to be properly informed about matters which concern all of us.  The School Board and the administration of the Chickasaw County  Public School District work closely together with a student community advisory committee (MS code 37-11-55), to establish sound and reasonable goals for our schools, to anticipate district needs, and to provide an environment conducive to learning.  The primary purpose of providing this handbook is to help make students' school experiences in this environment more satisfying because it will tell them what they need to know and what they need to do in order to make their school experience both pleasant and successful.

It is the responsibility of parents/guardians and students to familiarize themselves with this Student Handbook.  Parents/guardians are encouraged to read and discuss the handbook content with their children.

The policies described in this handbook shall pertain to any student who is on school property, on the school bus, on the way to and from school, or who is in attendance at school or at a school-sponsored activity or event for conduct occurring on property other than school property or other than at a school- related event when such conduct by a pupil, in the determination of the school superintendent or principal, renders that pupil's presence in the classroom a disruption to the educational environment of the school or a detriment to the best interest and welfare of the pupil and teacher of such class as a whole (MS Code 37-7-301).  School-sponsored activities include, but shall not be limited to, practices, rehearsal, participation or spectator, on or off school property, within and outside the school district. 
The contents of this Student Handbook outline the minimum expectations of the student with respect to attendance, discipline, and procedural policy. The Chickasaw County School District Policy outlines the maximum procedural policies for all students and may override any policy contained in the student handbook, particularly in cases of acute importance or of severe nature.  The Administration of the Chickasaw County School District reserves the right to make alterations and changes in policy when deemed necessary, pending adequate notice to parents and students regarding these policy adjustments. 

District Mission Statement

The mission of the Chickasaw County School System is to provide a safe, secure, and healthy educational climate where all students have an opportunity to achieve academic success, build a strong educational foundation, develop physical and emotional well-being, and become productive, confident, self-directed, lifelong learners and responsible citizens in an ever-changing, technological world. 

Message from Superintendent
It is the goal of our Student Handbook to provide policies, procedures, and information to guide students and inform parents.  We believe by providing this information in the following format, an informative overview of both individual school and school district procedures is available for students and parents.

Our staff encourages and expects students and parents to read this handbook.  This knowledge will help ensure the success of our students in school by enabling pertinent rules and regulations to be followed.

Our school culture encourages and welcomes questions from students and parents in regard to policies and/or procedures.  The teachers, counselors, and principals are available and willing to answer any questions or address any concerns about our policies.

By encouraging open communication among parents, students, and staff, and cooperating to provide what is best for our students, we will have an excellent school year.  We wish each of you the very best in the 2010-2011 school year.

District Leadership

Superintendent

Kathy Y. Austin
P. O. Box 480

Houlka, MS  38850

662-568-3333
   MACROBUTTON HtmlResAnchor kdavis@chickasaw.k12.ms.us

662-568-3333
Board of Education
Mrs. Shelly Collums

395 CR 14

Houlka, MS  38850

662-568-2223

Mr. Jamie Earp

249 CR 21

Houlka, MS  38850

662-568-7496

Mr. Ruby Hollin

151 CR 2

Houlka, MS  38850

662-568-7242

Mr. Kenneth Linton

113 CR 121

Houlka, MS  38850

662-568-7266

Ms. Pamela Butler
516 Reed Ave.

Houlka, MS  38850

662-568-7543
Central Office Personnel

P. O. Box 480

Houlka, MS  38850

662-568-3333

fax: 662-568-2993

Kathy Y. Austin, Superintendent

662-568-3333

kaustin@chickasaw.k12.ms.us
Connie Phillips, Business Manager

662-568-3333

cphillips@chickasaw.k12.ms.us
Martha Wilson, Secretary

662-568-3333

   MACROBUTTON HtmlResAnchor mwilson@chickasaw.k12.ms.us

School Sites

Houlka Attendance Center

510 Griffin Ave.
Houlka, MS 38850
662-568-2772

fax: 662-568-7931

Administrative Personnel 
Houlka Attendance Center

510 Griffin Ave.
Houlka, MS 38850
Michael Gillespie, Principal

662-568-2772

mgillespie   MACROBUTTON HtmlResAnchor @chickasaw.k12.ms.us

Emily Snellings, Assistant Principal

662-568-2772

esnellings@chickasaw.k12.ms.us
Susan Harmon, Counselor

662-568-2772

sharmon@chickasaw.k12.ms.us
Chickasaw County School District Calendar

2010-2011

August 5 Thursday 

Prof. Development 1 

August 6 Friday 

Work Day 1

August 9, Monday 

First Day for Students  



August 19, Thursday

English II Writing Retest

August 25, Wednesday 

Students Leave 1:45/Teachers 4:15

September 3, Friday

Work Day 2

September 6, Monday 

Labor Day

September 9, Thursday

Progress Reports Issued

September 15, Wednesday 

Students Leave 1:45/Teachers 4:15

September 20—23, Monday-Thurs. 

SATP: Retest Eng II, Alg I, U S Hist, Bio I MC

September 24, Friday 

SATP: English II Writing

October 5 – 8, Tuesday-Friday 

First Nine Weeks Tests

October 12, Tuesday 

Begin Second Nine Weeks

October 13, Wednesday 

Students Leave 1:45/Teachers 4:15

October 14, Thursday 

Report Cards Issued

November 17, Wednesday 

Students Leave 1:45/Teachers 4:15

November 18, Thursday 

Progress Reports Issued

November 22 – 26, Monday – Friday 

Thanksgiving Holidays

November 30, Tuesday

Eng II MC Retest

December 1 – 3, Wednesday – Friday 

SATP: Alg I, US Hist, Bio I Retest

December 3, Friday 

SATP: English II Writing Retest

December 13 – 17, Monday – Friday 

Semester Exams

December 17

End of First Semester (60% Day)

December 20 – December 31 

Christmas Holidays

January 3, Monday 

Prof. Development 2

January 4, Tuesday 

Begin Second Semester

January 6, Thursday 

Report Cards Issued

January 12, Wednesday 

Students Leave 1:45/Teachers 4:15

January 17, Monday 

Dr. Martin Luther King, Jr. Holiday

February 3, Thursday 

Progress Reports Issued

February 16, Wednesday 

Students Leave 1:45/Teachers 4:15

February 18, Friday 

Work Day 3

February 21, Monday

Prof. Dev. 3

March 3, Thursday

Grade 4 & 7 Writing Test

March 8 – 11, Tuesday – Friday 

Third Nine Weeks Tests

March 9, Wednesday 

Students Leave 1:45/Teachers 4:15

March 14 – 18 Monday – Friday 

Spring Break

March 21, Monday 

Begin Fourth Nine Weeks

March 23, Wednesday

SATP: English II Writing Primary & Retest

March 24, Thursday

Report Cards Issued

March 25, Friday 

Pre-K and Kindergarten Registration

April 1, Friday

Holiday

April 5 – 8, Tuesday – Friday

SATP: Eng II, Alg I, US Hist, Bio I Seniors Retest 

April 13, Wednesday

Students Leave 1:45/Teachers 4:15

April 14, Thursday

Progress Reports Issued

April 21, Thursday

Prom

April 22 – 25, Friday – Monday 

Easter Holiday

April 27 – 29, Wednesday – Friday 

SATP: Eng II, Alg I, U S Hist MC

May 3, Tuesday

SATP: Bio I; Grade 5 & 8 Science Test

May 11, Wednesday 

Students Leave 1:45/Teachers 4:15

May 10 – 12, Tuesday – Thursday 

MCT II Grades 3-8

May 23 – 26, Monday – Thursday 

Final Exams

May 26, Thursday 

Last Day Students (Early Dismissal 60% Day)

May 27, Friday 

Prof. Dev. 4

May 27, Friday 

Graduation

180 Student Days: 88 Days First Semester; 92 Days Second Semester; 187 Contract Days for Teachers (4 Professional Development Days, 3 Teacher Workdays); 183 Days for Assistant Teachers

Faculty and Staff

2010-2011

Office
Michael Gillespie – Principal
Emily Snellings—Assistant Principal
Susan Harmon – Counselor

Dorothy Buchanan –Secretary

Teachers K – 6

Pre – School – Diane Snow and Faye Tumblin

Kindergarten – Jean Davis and Lisa Clayton

First Grade – Marilyn Chrestman and Wendy Huffman

Second Grade – Kim Day and Christy Griggs
Third Grade – Trista Eaton and Katherine Hatchett
Fourth Grade – Annette Gann and Jan Easley
Elementary Special Education – Martha Fitts and Christy Moss
Fifth Grade – Pam Tuggle and Kim Brown
Sixth Grade – Angie Halford and Amanda Hays
Gifted – Dr. Betsy Collums
Elementary Speech – Icie Scott

Elementary PE – Coach Rob Allen and Coach Jeff Harmon
Middle School SPED – Lauren Tutor
Teachers 7- 12

English and Reading – Melinda Kopp, Valerie Crawford, and Lillie Gillespie 
Mathematics – Kim Murphree and Jock Easley
Science –Richard Cooper and Michelle Huffman
Social Studies – Lisa Chandler, Coach Jimbo Byars, and Coach Jeff Harmon
PE – Coach Jimmy Guy McDonald, Coach Rob Allen, and Coach Jeff Harmon
Athletics – Coach Jimmy Guy McDonald, Coach Vicki Homan, Coach Jimbo Byars, Coach Rob Allen, and Coach Jeff Harmon
Career Discovery and Computer Discovery – Linda Smith
Vocational – Taryn Dempsey

Business Education – Coach Vicki Homan

Special Education – Linda Harmon, Emily Snellings, Lauren Tutor, and Babette Griffin
Librarian – Dianna Childress

In-School-Suspension – Ryan Terry

Chickasaw Regional High School— Kim Chrestman
GED Program—Bill Henson

Distance Learning – Kollette Roberts

Study Hall – Phyliss Hamilton
Save the Children Coordinator – Lashonda Buggs
Teacher Assistants

Latrenda Moore, Irene Hill
Donna Clark, Regina Hooper, Patsy Moss

Jennifer Lewis, Kesha Buchanan

School Nurse—Jennifer Brents
Region III Counselor – Debra Smith

Food Services – Cindy Peden, Lisa Dill, Bobbie Gates, Pearlean Davis, Barbara Gordon, and Letitia Calabrese
Maintenance – James Bean, Eunice Gladney, and Verlene Grice
Emergency Operations

School staff members faced with an emergency affecting the health and welfare of a student will exercise their discretion and judgment as to procedures for handling the emergency, following established policy and procedural guidelines as far as possible.  In the event that a student's parent or guardian cannot be reached, the school officials will act to safeguard the student in a reasonable way.

Schools are sometimes faced with emergencies that require the total cooperation of staff members and students.  The Chickasaw County schools have detailed plans for operating under such emergency conditions as fire, tornado, flood, severe weather, explosions, and other emergencies.

Fire drills and other emergency preparedness measures are a regular part of each school’s program.  Detailed instructions for emergency operations will be outlined to all students at their respective schools.  Students are expected to learn the procedures to be followed under emergency conditions and to cooperate fully with the supervising teacher, staff, and/or administrator during drills and/or the actual event of such an emergency.

When a decision must be made to close or dismiss any school(s) within the Chickasaw County School District,

the superintendent or his/her designee will notify local radio and television stations.  Parents/ Guardians and students should listen for announcements from these media outlets and/or contact the school district's homepage on the Internet.  

Homepage address:Chickasaw.k12.ms.us

In addition, the following people may be contacted:

Kathy Y. Austin


Michael Gillespie
Superintendent of Education 

Principal

Chickasaw County Schools 

Houlka Attendance Center

P. O. Box 480


510 Griffin Ave.

Houlka, MS  38850 

Houlka, MS  38850

(662)568-3333


(662)568-2772

Discipline Policy for Elementary School Pre K – 4th Grade
Policy and Procedure

It is our belief that a well disciplined class is essential for teaching and learning to take place.  Therefore, all teachers will have a classroom management plan in place based on the following disciplinary guidelines.  These guidelines will provide a classroom situation in which all children are engaged in doing constructive work and also where each student has been given the opportunity to learn self-discipline.  Self-discipline is essential for the welfare of the group as a whole.  The plan must be consistent within each grade.  Each classroom management plan will include some type of reinforcement schedule for appropriate behavior.  The plan will be based on these school-wide rules:

Respect the rights of others

Be responsible for your own actions

Be resourceful with your assets and abilities

Usual discipline procedures for minor infractions of rules include first warning the student verbally.  If the behavior continues, the student will lose privileges (recess, extra-curricular activities, field trips, and/or isolation for brief periods from the rest of the class).  After the loss of privileges, disruptive behavior will warrant a paddling.  Corporal punishment is allowed in our school system.  If a parent/guardian does not want corporal punishment to be used, he must sign the form for no corporal punishment.

Any student who refuses to accept the discipline from the teacher will be referred to the principal.  If the student refuses the punishment from the principal an out-of-school suspension may be issued.  The days that a student is suspended will be treated as unexcused absences.  Parents will be called at the time of refusal of punishment to come and pick up the student.  When a child returns to school, parents must come with the child for a conference with the principal.

Steps of Discipline for Pre-K – 2nd Grade
Students will enter the steps of discipline upon one verbal warning by any one teacher.  Verbal warnings will be visually displayed for students by a color system.  Students begin each day with their name on green.  With each verbal warning, their name will move to yellow, red, and finally purple.

Green – Start of the Day
Yellow – Step 1 – Verbal Warning 

Red – Step 2 – Loss of privileges (recess, extracurricular activities, field trips, etc.) may be taken away as deemed necessary by the teacher.  Library, PE, and music cannot be taken away from students as a punishment, as these are instructional classes.  If the misbehavior occurs in these classes, they may be taken away for a short period of time.

Purple – Step 3 – Corporal punishment (paddling) may be administered according to the policies of the district.  (Teacher’s Option)  Only certified staff members may administer corporal punishment, and it must be done in the presence of another certified staff member.  If a parent/guardian signs for no corporal punishment, he/she will be contacted to immediately pick up his/her child.

Steps of Discipline for 3rd – 4th Grades

Students in grades 3-6 will enter the steps of discipline upon one verbal warning by any teacher.  Each teacher will have a procedure for documenting the steps of discipline in his/her classroom.  Each student will be aware of the steps and the consequences.

Step 1 – Verbal Warning

Step 2 – Loss of privileges (recess, extra-curricular activities, field trips, etc.) may be taken away as deemed necessary by the teacher.  Library, PE, and Music cannot be taken away from students as punishment, as they are instructional classes.  But, if misbehavior occurs in these classes, they may be taken away for a short period of time.

Step 3 – Corporal Punishment (paddling) may be administered according to the policies of the district. (Teacher’s Option)  Certified staff, only in the presence of another certified staff member, may administer corporal punishment.  If a parent/guardian signs for no corporal punishment, they will be contacted to immediately pick up their child.

If student behavior does not improve after step 3, the student will be subject to In-School Suspension (ISS), Out-of-School Suspension (OSS), and possible expulsion for up to one calendar year.

Descriptions of appropriate student behaviors:

Bus

· Sit and remain seated until time to depart the bus.

· Look both ways before crossing the street.

· Talk quietly.

· Keep the bus neat and clean.

Classroom Rules

· Enter and leave the classroom quietly and orderly.

· Get your books and supplies ready for work.

· Complete all assignments promptly.

· Show respect for teachers and classmates.

· Keep your materials in their proper places.

Hallways and Walkways

· Walk quietly in line on the right side of the walk or hall.

· No talking.

· Keep your hands by your sides.

· Keep up with the class.

Cafeteria

· Walk quietly in line.

· Wait patiently to be served.

· Get your tray and other items the first time you go through the line.

· Demonstrate good table manners.

· Refrain from breaking line.

· Talk quietly to those at your table only.

· Be sure your table is clean before you leave.

· Say your lunch number loudly and clearly. 

Restrooms

· Walk quietly to restrooms and return promptly.

· Keep the restroom neat and orderly.

· Respect the privacy of others in the restroom.

· Be quiet and orderly while inside and outside.

Playground

· Play in your assigned area.

· Use equipment properly.

· Line up and come inside quietly.

· Keep the playground clean.

Assembly

· Enter and leave the program without talking.

· Show respect for those presenting the programs.

Severe Offenses Include:

(But are not limited to the following)

Disrespectfulness


Fighting

Profanity 


Weapons

Vulgarity 


Stealing 

Cheating 


Vandalism

Harassing 


Intimidating

Threatening 


Forgery

Gambling 


Gangs

Possession or use of tobacco products,  radios, walkmans, beepers, telephones, games, recorders, trading cards, televisions, tapes, or compact discs, lighters, matches, fireworks, explosive devices, or odorous devices.

The principal and teacher will deal with severe offenses based on each incident and the punishment will be based on the severity of the incident. 

A student shall not possess, handle, or transmit weapons, look-alike weapons, dangerous objects, or any other objects that can reasonably be considered a weapon.  If a student possesses any of the mentioned dangerous objects, it will result in disciplinary action that may include suspension or expulsion.  Possession of a gun will result in immediate and automatic expulsion. 

See Promotion and Retention policy in the next section.
Supervision of Children

Teachers do not go on duty until 7:30am.  Please do not drop elementary car riders off until 7:30 or later.  There will be no one on duty for them to stay with, and this could result in a dangerous situation for your child.

Parents visiting the school must sign in at the main office before visiting with any teacher.  Teachers have been instructed not to talk with any visitors unless they are wearing a visitor’s badge.
Please contact the office no later than 2:30 P. M. if there is an emergency situation and your child needs different transportation home.  We will make every effort to deliver a message.  However, after 2:30 P. M., we cannot guarantee that your message can be delivered, especially to elementary students because elementary classes are at recess and dismissing at different times near the end of the school day.

Students’ and Parent/Guardians’ Rights and Responsibilities

Parents/Guardians*
Parents/Guardians can expect the following rights: 

· their child to be safe

· fair evaluations and treatment of their child

· personal property protection

· an atmosphere conducive to learning

· their child to be taught and treated in a competent and professional manner

Parents/ Guardians have the following responsibilities: 

· realize the extent of their responsibility for the behavior of their child (Parents are responsible for the behavior of their children while at school, and to and from school.)

· prepare their children to assume the responsibility for their own behavior

· foster in their children positive attitudes toward themselves, others, school, and community

· communicate with school personnel about their child

· comply with state law on compulsory attendance, property damage, suspension and expulsion procedures

· know and see that their child follows school rules

· attend individual or group training sessions and conferences when requested

· recognize that the teacher acts as parent while the child is at school

· safeguard the physical and mental health of their child and be responsible for necessary health examinations and immunizations

· work with and support school personnel who are trying to help their child

*Parents (as used in this handbook) - Defined as the biological parent, step-parent, court appointed (legal) guardian or foster parent, and any individual who is acting in loco parentis on behalf of a court of jurisdiction.

Students

Students have the following rights within the provisions of constitutional, federal, state and common laws:

· an atmosphere conducive to learning

· freedom from discrimination

· due process

Students have the following responsibilities:

· attend school and be on time

· take seriously their responsibility to learn

· assume responsibility for their personal growth and self-discipline

· take care of their personal property

· respect the rights and privacy of others

· work cooperatively with school personnel and other students

· study the school's handbook

· know and follow school rules

· accept responsibility for their actions
· not disrupt educational process

Promotion and Retention Policy

Goals for Establishing Promotion/Retention Policies

Goal 1:
Establish retention as an educational concept to provide pupils extended time to master skills required for success at a higher level.

Goal 2:
Establish evaluation criteria for determining pupil progression.

Goal 3:
Establish performance-based standards to determine pupil progression.

Goal 4:
Provide appropriate teaching/learning activities and services for students unable to achieve minimum mastery of established learning objectives.

Goal 5:
Revise school policies governing graduation requirements.

Goal 6:
Develop and maintain a plan (policy) to govern the promotion and retention of students to conform to the new state accreditation requirements.

The following alternatives should be considered:

· Retain and remediate at the same level on unmastered skills.

· Promote and remediate at the next level on unmastered skills.

· Provide transitional classes for K-6 students with additional drill on basic core skills.

· Partial promotion plus extended session (summer) with drills on the basic core and unmastered skills.

Policy on Student Progression and Retention

General Policies

1. Decisions on pupil progression or placement shall be made to serve the best interests of the student.

2. The primary responsibility for determining each pupil’s level of performance and ability to function academically, socially and emotionally at the next level shall be that of the classroom teacher, subject to review and approval by the principal.  The Superintendent shall have the responsibility to review individual cases and make recommendations, provided they are in accordance with applicable state and federal laws.

3. Policies on pupil progression should be designed for the purpose of assuring that each student in the Chickasaw County School District is placed in an instructional program which provides appropriate opportunities for success in school.

4. A complete set of records must be maintained on each student for documentation.  These records must contain the progression record, which identifies the skills contained in the system’s Instructional Management Plan.

5. Mastery of the minimum skills and learning objectives is required for each course or grade.  Criteria for this purpose will include the objectives in the Instructional Management Plan and be reflected in the grade issued by the teacher.

6. Course mastery is defined as the demonstration of the minimum standards for passing each grade/subject/course as outlined in the promotion and retention policy.  

7. Each principal shall ensure that the school is appropriately disseminating information to the parents.  This information is to include data such as student progress and minimum skills required before assignment can be made to the next grade or course level.

8. Parents must be notified of deficiencies in academic progress no later than the middle of each grading period.  Parents must receive written notification at the end of the second nine weeks if there is any doubt about a student progressing to the next grade or course level.  Additionally, the parents of any student who is going to be retained should receive notice before final report cards are issued.

Appeal Process for Progression/ Retention Decisions

· Parent expresses concern to the student's teacher.  The teacher will give an explanation to the parent.

· Principal-parent-teacher(s) conference is held in which documented evidence of pupil performance is exhibited.  The principal will render a decision.

· The superintendent will review the case and make a decision.

· A parent may appeal to the Chickasaw County School Board for a final decision.  Successive steps are utilized only in cases where the problem has not been solved in earlier steps.

Pupils who do not satisfactorily achieve established objectives for the level they are assigned will be assigned to the same level for the next school year or referred to a special transitional group.  These pupils must be provided instruction designed to continue progress toward mastery of the required standards.  Pupil retention is to be used as an administrative procedure to provide pupils with additional time to master skills required for success at higher levels.  Students shall not be retained for the sole purpose of participation in school sponsored extracurricular activities.

Grades 1 – 4 will be retained if they fail Math or Reading

Grades 5 – 6 will be retained if they fail 2 or more major subjects: Math, Science, English, Social Studies, or Reading
Grades 7 will be retained if they fail 2 or more major subjects: Math, Science, English, Social Studies, Reading, or Career 
Discovery. 
Grades 8 will be retained if they fail 2 or more major subjects: Math, Science, English, Social Studies, Reading, or 
Computer Discovery. 

Ninth graders will have to earn 5 ½  credits to be classified as 10th grade.

Tenth graders will have to earn 11  credits to be classified as 11th grade.

Eleventh graders will have to earn 15 ½  credits to be classified as 12th grade.

Seniors will have to have 22 credits and meet all course requirements and pass all required state tests to graduate.
(Credit requirements can change for different entering freshman classes.  Parents need to stay in contact with the guidance counselor for updates on their child’s needs.) 24 credits needed for college track unless parents opt out.
Admission Policies

Eligibility

This school district shall admit into its schools all eligible resident and legally transferred minor children who are at least five years old and not over 21 years of age on or before September 1 of the current school year. Each minor child shall attend school in the school district of his/her residence, unless legally transferred to another school district by the school board pursuant to Section 37-15-29 (1992).

Except for those students who have been legally transferred, each minor child seeking to enroll in this school district will be a school district resident.  All students will register at the school they are assigned to attend, with the exception of out-of- district transfer students and those living with a legally appointed guardian.  These students will register at the district administrative offices.

Any new student enrolling in this school district or any continuing student whose residence has changed will be accompanied to enrollment by his/her parent/guardian who will register the minor child for admission, except students who have been legally transferred.  The student's parent or legal guardian will be required to verify his/her residence as herein provided as part of the registration process.  In the case of separated or divorced parents, court orders and decrees involving custody of children will be controlling.  

In accordance with the laws of the State of Mississippi, in order to be admitted to kindergarten, students must be 5 years of age on or before September 1 of the current school year.  First grade students must be 6 years of age on or before September 1 of the current school year. Certificates of Immunization and Vaccination are required upon entering school. (See Section on Immunizations and Vaccinations.) This affects all students in grades K- 1 2. 

Student enrolling in grades two through twelve must present an up-to-date immunization record (See Section on Immunizations and Vaccinations.)  The student's Social Security number is required. 

Temporary enrollment will be allowed in the following cases:

· a temporary immunization is presented from the local Health Department.

· a copy of an official request for a birth certificate and a copy of the money order used to order the certificate is presented.

· an official letter from a lawyer or legal agency that states the custodian or guardianship process has officially begun is presented.

Temporary enrollment means the student will be allowed to attend classes for forty-five days.  At the end of the forty-five days, the student may be removed from the school and reported to the attendance officer.  Temporary enrollment will preclude official recording or release of grades or verification for a driver’s license. 

For any child enrolling in kindergarten or grade 1, a certified birth certificate must be presented upon admission. The birth certificate must be from the Bureau of Vital Statistics or from the State Department for students born overseas.  Hospital records, baptismal records, etc., will not be acceptable.  No other birth certificate is acceptable.  The principal or his/her designee must verify the birth certificate. Telephone calls are not acceptable. 

Any child who transfers from an out-of-state public or private school in which the state’s law provides for a first grade or kindergarten enrollment date subsequent to September 1, shall be allowed to enroll in this school district at the same grade level as their prior out-of-state enrollment, if

That parent, legal guardian or established custodian of such child was a legal resident of the state from which the child is transferring.  The out-of-state school from which the child is transferring is duly accredited by that state’s appropriate accrediting authority.  Such child was legally enrolled in a public or private school for a minimum of four weeks in the previous state. 

The superintendent of schools of this school district or designee has determined that the child was making satisfactory educational progress in the previous state.

If a student is transferring into a Chickasaw County District school from a school accredited by a state or regional accrediting agency, an official transcript mailed directly from the office of the school previously attended will be required. A report card or transfer papers from the previous school attended may be used for temporary class placement. 

Students transferring into a Chickasaw County District school from a non-accredited school or home schooling must be given appropriate placement tests (grades K-8) and term tests (grades 9 - 12) as determined by school officials. 

A student residing in the Chickasaw County Public School District at the beginning of the school year who is not attending another school and who enrolls after the first day of the school year in the Chickasaw County Public Schools must make up all work missed because of late enrollment. If a student resides in the Chickasaw County Public School District and enrolls after the beginning date of the school year, days missed because of late enrollment will be counted as absences. Failure to make up work missed will be cause for withholding credit for the term's work. All make-up work due to late enrollment must be completed by the end of the current term. 

In accordance with Section 63-1-10, Mississippi Code of 1972, as amended, any applicant for a driver's license less than eighteen years of age must submit with his or her license application documentation from the appropriate school authority that the applicant is a full-time student in the Chickasaw County Schools. These forms can be obtained in the attendance office. The student should fill out the top of the form, Name, Address, Date of Birth, Age, Social Security Number, and the Name of School being attended. This must be printed in ink. The form will then be verified for school attendance, signed by the principal's designee and notarized. 

Residence Verification Procedure

As a result of the Residency Verification Procedure adopted as a policy of the Mississippi Board of Education on April 20, 1990, each parent or legal guardian or other adult with whom a student lives must provide to the school administration the following documents.

A copy of at least two of the following items of verification of residence is essential. A post office box address will be acceptable as a single verification item.  These items must reflect a street address or designated road address. All documents must be for present residence only; documents for rental or other commercial property will not be acceptable.  Motel/hotel addresses will not be acceptable. 

1. Filed Homestead Exemption Application form 

2. Mortgage documents or property deed

3. Apartment or home lease

4. Utility bills 

5. Driver's license listing present address 

6. Voter precinct identification 

7. Automobile registration 

8. Affidavit of residence and/or personal visit by designated school district official at district option 

9. Any other documentation that in the determination of the School Board will objectively and unequivocally establish that the parent or guardian resides within the school district 

Additional Requirements

1. A certified copy of the child’s birth certificate is required of all students entering the Chickasaw

2. County School District for the first time (K, 1, or students coming in from other districts).

3. A student must be enrolled by the parent or legal guardian who lives within the school district and must be entered under the student’s full, legal name.

4. If one is the legal guardian of the student, he/she must also provide a copy of the court order signed by a judge appointing him/her as guardian.

5. If no birth certificate is presented at the time of enrollment, a fee will be charged and the school will request the certificate from the state. The student will then be allowed to enroll.

6. All students, regardless of grade, must have a MS certificate of compliance. This may be secured from the Chickasaw County Health Department or from a family doctor.

7. Transfer students must show a withdrawal form and report card from the school previously attended. certified copy of the filed petition for guardianship and/or final decree must be presented if a student lives with a legal guardian in the school district.

8. Students who were enrolled the previous year must complete a “Declaration of Legal Residence” form to verify continued residency at the same address.
NOTE: Any legal guardianship formed for the purpose of establishing residency for school district purposes shall not be recognized by the Board.  (Legal reference: Mississippi Code Ann. Section 37-15-31, 1989 Supplement.) 

If a parent/ guardian fails to provide the necessary documentation, his/her children will not be allowed to attend schools in the Chickasaw County Public School District. No temporary enrollment will be processed. 

If the Chickasaw County Public School District receives a complaint regarding the residence of a student, the district is required to take action to further verify residence, including but not limited to follow-up visits to the resident's address by school officials. 

Immunizations and Vaccinations 

It is unlawful for any child to attend school without first being vaccinated with at least one dose of diphtheria, whooping cough, tetanus, red measles, rubella, and polio vaccine and completing the entire series within ninety (90) days. Every student in Kindergarten through Grade 12 must present a certificate of immunization compliance from his/her doctor or from the health department. This certificate of compliance (Form 121) must be presented in order to attend school, even though all shot records are now up-to-date on school records. Other valid certificates include Form 121-A, Medical Exemption Certificate, or Form 121-T, Temporary Compliance Certificate.

In order to secure this certificate of compliance, it will be necessary for the student to go to the local county Health Department, the office of his/her family physician, taking with him/her all official shot records. Before a child can register, the certificate of compliance must be presented. The validation of this certificate will become a permanent part of the student's records and will be valid through grade twelve. If the doctor signs the certificate indicating that other doses are necessary, the student will be given ninety (90) days to complete the required immunizations; if they are not completed at the end of ninety (90) days, the child by law must be suspended until compliance is achieved. 
Effective August 1, 2007, the Pneumococcal Conjugate Vaccine (PCV7) or “Prevnar,” has been added as a childcare requirement for children under five years old entering child care for the first time. Parents of children already in childcare should also start making plans to make sure their children have been vaccinated with this pneumonia vaccine. Beginning January 2008, all children, including those already enrolled in childcare, will be required to be vaccinated with the recommended doses of the pneumococcal  vaccine. Research has shown the vaccine virtually eliminates invasive pneumococcal disease (including meningitis) in infants and young children, according to Joy Sennett, Director of Communicable Diseases for MDH.

Additionally, effective August 1, 2007, children entering school for the first time will be required to have two doses of the Varicella Vaccine (chickenpox vaccine) or a history of chickenpox.  Research shows the success rate of 80 to 85 percent efficacy with one dose increases to more than 90 percent efficacy with two doses.  One dose of varicella vaccine or a history of chickenpox became a requirement for entry into childcare and five-year-old kindergarten in 2002.  
Transfer Students

Any child transferring to any school in the Chickasaw County School District must have a valid immunization certificate, birth certificate, report card, and name and address of the former school attended.

No student is to be enrolled in this school district until any questions regarding residence or immunizations have been resolved.  

Students suspended or expelled from another school or school district may not be allowed to enroll.

Transfer and Withdrawal of Students

Out-of-District Transfers:

· All students enrolled in the school district after the beginning of the school session who move outside the district at any time during the school year must withdraw from the school system using the following method of withdrawal.

· School officials should be notified a least one-day prior to the withdrawal of a student.

· The student's parent must come to the principal's office and officially withdraw his/her child. All books and fines must be cleared before official withdrawal is completed and the student's academic record is cleared. 

· Any student who moves during the school year must record the change of address with the principal in the main office.  

· The principal is authorized to release Chickasaw County Public Schools education reports or records when an official written request is received from the school district to which the student is transferred. (A parent or legal guardian has the right to review his/her child's school records.)

· A student leaving the Chickasaw County School system may obtain a record of the student's work to date for the current term. Reports may be held if the student has any indebtedness to the school (lunchroom, workbooks, library, textbooks, damages, etc.). 

· In grades K- 1 2, if a student withdraws during the last two weeks of the school year and moves out of the district, the student will receive grades in progress to be presented to his/her new school. The school to which the student is transferring will have the option of accepting the grades in progress as the student's final grade or--for students in grades 9-12--requesting examinations from the Chickasaw County schools. The examinations may be mailed to the student's new school upon written request of the school to which the student is transferring. Examinations, when completed, will be checked by Chickasaw County school personnel and credit will be given by the Chickasaw County Public Schools. No examinations will be given ahead of time. 

Dual Enrollment

Students may not enroll in day classes at a community college or university. Students may enroll in community college classes offered on the campus of schools within the district or in neighboring districts, or students may enroll in night class at a community college if certified by letter from school counselor.
Homeless Children 

When a child is determined to be homeless as defined by the Stewart B. McKinney Act 42 USC Section 11431(l), 11432(e)(4) and 11302(a), this school district shall consider and take enrollment action that is in the best interest of the child, pursuant to 42 USC II 432(e)(3). 

· The requirements of Section 11 above are minimum requirements and this school district may require additional documentation and verification at any time. 

· At the minimum, this school district shall maintain in a file a written instrument identifying the types of documents used to verify each student's residency and copies of any relevant guardianship petition or decree. 

· The provisions of this policy do not apply to students who reside outside the school district but who have legally transferred into the school district.

· Any court-ordered procedure shall take precedent over any procedure contained herein. 

Homebound Program

The Homebound Program is an instructional program for students who because of severe disabilities or chronic illnesses are unable to attend school for extended, long-term periods or for other reasons as approved by the Board of Trustees for the education of students not in the normal academic program. The school district's administration in cooperation with the instructional staff will determine the student's eligibility for homebound services. Following administrative procedure, no principal or teacher or any other staff person shall have the authority to place a student in the Homebound Program. Applications for homebound services are in the principal's office.

Home Schooled Children

The School Board encourages the admission of all eligible students to the Chickasaw County School District. The policy of the Chickasaw County School Board is that home schooled students must be fully enrolled at Houlka Attendance Center and pursuing an academic course of study in accordance with state and local graduation requirements before they can participate in all extracurricular activities, including clubs and sports.  All students seeking to enter the Chickasaw County School District from a home school environment shall be placed in grades and classes in accordance with the following criteria: 

Elementary: (Grades K-8)

· The student shall not be placed more than three (3) grades above or below the grade or class that the pupil would have been assigned to had the pupil enrolled during the year the child reached his sixth birthday on or before September 1. 

· The student shall be required to take a test deemed appropriate by the Chickasaw County School District. This test will be a primary determining factor in the student’s grade/class placement. No enrollment of the home school student shall be considered official until the test has been given.

· The pupil will be assigned to the grade or class for which the test shows the student is best suited in accordance with the age limitation as set forth above. 

High School: (Grades 9-12)

· The student shall not be placed above the grade that the pupil would have attained had the pupil enrolled during the year the child reached his/her sixth birthday on or before September 1. 

· The student shall be required to take a test deemed appropriate by the Chickasaw County School District. This test will be used to ensure the student has the ability to perform on a high school level. 

· The student shall be required to complete all state and local requirements for graduation. The set of requirements that the student must meet will be determined as follows: 

1. If the student is placed above the ninth grade level, the student will meet requirements for entering the ninth grade based on his chronological age as set forth above.

2. If the student is placed in the ninth grade, the pupil will meet requirements of the ninth grade class in which he is enrolled.
· The Carnegie Unit System is the primary factor in determining grade level placement of the high school student.  The awarding of Carnegie Units for home study courses shall be at the discretion of the building principal.  As a minimum, formal documentation for each course for which a Carnegie Unit is requested shall be presented to the building principal as follows:
1. A set of objectives for the courses that are significantly similar to the objectives used in the Chickasaw County School District.

2. Extensive samples of work that reflect an extended period of study and practice/ application of each objective presented in above.

3. Assessment measures used to determine that objectives have been met at a minimum of 65% mastery level.
4. The Chickasaw County School District will not give Carnegie units, upon transfer request only, for subjects taught in a tutorial, correspondence, or home study program not accredited regionally or by a State Board of Education.
5. To receive a Carnegie unit for a course taught in a non-accredited correspondence, tutorial, or home study program, a student entering this school district must pass a comprehensive, teacher made, special subject test with 65% proficiency. The examination will be given within 30 days of the transfer request. The applicant will be notified of the administration date of such test no less than five days prior to the test date.
6. The comprehensive examination will be based on the competencies and objectives in the Mississippi Curriculum Framework in the specific discipline area. The grade on record for the course will be based upon the percentage correct and documented according to the Chickasaw County School District Grading Policy.
7. A separate examination must be passed for each transfer course whereby a Carnegie unit is being requested. Each examination will be administered only one time. If the student does not pass the exam, he/she must retake and pass the entire course to receive the Carnegie unit.
8. K-8 students seeking to transfer from a non-accredited school (public or private) or a home school program within or outside Mississippi to this district shall be required to take a test(s) to determine the grade/class to which he/she will be assigned. The test(s) will be given within thirty (30) days of the transfer request, and the applicant will be notified no less than five (5) days prior to the test’s administration. No transfer shall be effective until the test(s) has been given and the student has been assigned to the grade/class for which he/she is best suited.
9. The number of Carnegie Units awarded by the building principal shall determine the grade placement of the pupil in accordance with the graduation requirements and state/local mandates.  No authority is given or is to be implied regarding the waiver of any state or local graduation requirements for the home school student.
10. A permanent record for the home school student shall be made upon enrollment.  The record will contain all pertinent information.  The record will show that the student entered from a home school environment.  Any Carnegie Units awarded by the building principal will be listed on the cumulative records and will be reflected as home school.  (Home school credit will be recorded as pass/ fail and will not count toward GPA.) 
Attendance Policies

MISSISSIPPI COMPULSORY SCHOOL ATTENDANCE LAW SUMMARY

A parent, guardian or custodian of a compulsory-school-age child in this state shall cause such child to enroll in and attend a public school or legitimate nonpublic school for the period of time that such child is of compulsory-school-age, except under the following circumstances:

1. When a compulsory-school-age child is physically, mentally or emotionally incapable of attending school as determined by the appropriate school official based upon sufficient medical documentation.

2. When a compulsory-school-age child is enrolled in and pursuing a course of special education, remedial education, or education for handicapped or physically or mentally disadvantaged children

3. When a compulsory-school-age child is being educated in a legitimate home instruction program

Unlawful Absences – An “unlawful absence” is an absence during a school day by a compulsory-school-age child, whose absence is not due to a valid excuse for temporary nonattendance.  Days missed from school due to disciplinary suspension shall not be considered an “excused” absence under the provisions of this section.

Excused Absences – The following are the only reasons for which an absence may be considered excused:
1. Authorized school activities (requires prior approval)

2. Personal illness/injury

3. County health officer isolation

4. Death/serious illness of immediate family member (children, spouse, grandparents, parents, brothers, sister, including step-brothers and step-sisters)

5. Medical or dental appointment (requires prior approval, except in cases of emergency)

6. Attendance in court as a witness if under subpoena or party to the action

7. An absence may be excused if the religion to which the compulsory-school-age child or such child’s parents adhere requires or suggests the observance of a religious event.  The approval of such absence is within the discretion of  the superintendent of the school district or his designee, but approval should be granted unless the religion’s observance is of such duration as to interfere with the education of the child

8. An absence may be excused when it is demonstrated to the satisfaction of the superintendent of the school district or his designee that the purpose of the absence is to take advantage of a valid educational opportunity, such as travel, including vacations or other family travel.  Approval of such absence must be gained from the superintendent of the school district or his designee prior to the absence, but such approval shall not be unreasonably withheld.

9. An absence may be excused when it is demonstrated to the satisfaction of the superintendent of the school district or his designee that conditions are sufficient to warrant the compulsory-school-age child’s nonattendance.  However, no absences shall be excused by the school superintendent or his designee when any student suspensions or expulsions circumvent the intent and spirit of the compulsory attendance law.
Any parent, guardian or custodian of a compulsory-school-age child subject to the provisions of this law who refuses or willfully fails to perform any of the duties imposed upon him or her under the provisions of this section or who intentionally falsifies any information required to be contained in a certificate of enrollment, shall be guilty of contributing to the neglect of a child and, upon conviction, shall be punished in accordance with the provisions of Section 97-5-39, Mississippi Code  (37-13-91)of 1972. 

Upon prosecution of a parent, guardian or custodian of a compulsory-school-age child for violation of this section, the presentation of evidence by the prosecutor that show that such child has not been enrolled in school within eighteen (18) calendar days after the first day of the school year of the public school which such child is eligible to attend, or that such child has accumulated twelve (12) unlawful absences during the school year at the public school in which such child has been enrolled, shall establish a prima facie case that such child ’s parent, guardian or custodian is responsible for the absences and has refused or willfully failed to perform the duties imposed upon him or her under the provisions of this section.  However, no proceedings under this section shall be brought against a parent, guardian or custodian of a compulsory-school-age child unless the school attendance officer has contacted promptly the home of the child and has provided written notice to the parent, guardian or custodian of the requirement for the child's enrollment or attendance.

If a compulsory-school-age child has not been enrolled in a school within fifteen (15) calendar days after the first day of the school year of the school which such child is eligible to attend, or such child has accumulated five (5) unlawful absences during the school year of the public school in which such child is enrolled, the school district superintendent shall, within two (2) school days or within five (5) calendar days, whichever is less, report such absences to the school attendance officer of the youth court or family court.  (See Descriptor Code: JBE)

POINTS TO REMEMBER

· Students who will attain the age of six (6) years on or before September 1 of the calendar year and who have not attained the age of seventeen (17) years on or before September 1 of the calendar year are considered compulsory-school-age children.  This generally covers children who range in age from 6-16.

· These children must be enrolled in school within fifteen (15) calendar days after the first day of the school year of the public schools which such child is eligible to attend.

· These children can have no more than twelve (12) unlawful (unexcused) absences during any one school year.

· The parent(s) of these children are responsible for seeing that their children attend school.

· Days suspended from school are unexcused and count as part of the twelve (12) unexcused days allowed. 

A student benefits from good school attendance and promptness to classes.  Those benefits include an opportunity to expand present knowledge, an opportunity to learn more, more opportunity to practice under the guidance of a professional, an opportunity to interrelate with peers, and an opportunity to participate in one-time unique experiences.  Absences from school result in loss of “time on task” and each student’s absence lowers average daily attendance resulting in a loss in state funding.  School attendance is considered an important responsibility of the student and parents. Because student attendance affects student learning, a parent conference may be required if a student has excessive absences, regardless of whether the absences are excused or unexcused.  The Chickasaw County Public School District supports the philosophy that the instructional program is the most vital part of formal education. School attendance is considered very important in order for a student to obtain maximum benefits from his educational program; experience has shown that high quality of work is virtually impossible to perform with irregular attendance. Therefore, students are expected to attend school at all times when school is in session. 

Absences

In order to be counted present, a student must be in attendance for at least half of the class period.    

All absences from school shall be classified under the following headings:

· Official – An official absence is when a student is representing the school in some official capacity in or out of the city.  This classification includes when students are a part of a school- related field trip or other educational activity.  The teacher or sponsor will issue a list of all students who are to be excused. This list will be approved by the district and/or building administrator.  The list will be the excuse for the absence; no other excuse will be necessary. All work missed must be made up as arranged by the teacher whose class was missed.

· Excused – An excused absence is one which results from personal illness, death or serious illness in the family, observances of religious holidays of a student’s own faith, or special circumstances such as court summons, family emergencies, weather extremes, which require immediate action and that the school principal deems necessary.  Absences, other than those listed above, should be cleared through the principal’s office before the student is absent. Senior students may miss up to two days during the school year to interview for scholarships and take placement or entrance exams if documentation is provided in advance of the absence.  These absences will be considered excused and will not count against the total number of days allowed to miss under the attendance policy.  

· Students are only allowed 5 parent notes per semester that will count toward an excused absence.  All other absences that are not for a school function must be accompanied by a doctor’s excuse in order to be an excused absence.  If a student reaches the 6th absence and tries to use a parent note, the absence will be considered unexcused and will fall under the unexcused absence policy.  Doctor’s excuses are permissible to be used at any time during the school year (before or after a parent note is used) and do not count against the 5 parent note limit.
· In order for any absence (except for official absences) to be excused, the parent/guardian must call the school before 2:00 p.m. on the day of the absence or the student must submit a note signed by a parent/guardian stating the reason for the absence.  The student must submit this written excuse to the proper school official by 8:30 a. m. on the day the student returns to school. Repeated absences may require a medical excuse.
· For excused absences, 100% of the grade will be given as credit for make-up work required by the teacher, provided that work is completed and submitted within two school days.  At the end of the two school days, if work has not been made up, a grade of 0 will be recorded.  Principals may specify a longer period of make-up time for students who experience an extended period of excused absences.

· Unexcused– An unexcused absence will be recorded if the student does not bring an acceptable note from home on his return to school after an absence.   The Chickasaw County School District follows the Mississippi Compulsory School Attendance Law in reporting unexcused absences to the County Attendance Officer and the Department of Human Services.  When a student accumulates five (5) unexcused absences, the county attendance officer will be notified.  An accumulation of twenty (20) unexcused absences will be one factor in determining promotion/retention of a student.  All OSS days count as unexcused now, but students will still be allowed to make up missed work.  Please note that these unexcused absences will count toward attendance and will be reported to the truancy officer as required.  Grades for OSS absences will be counted when all work is made up, or a zero will be given for any uncompleted work.
When a student misses class time because of truancy, or for other unexcused absences, he will be allowed to make up work, but NO PERCENT OF CREDIT FOR A GRADE will be given.  A grade of 0 will be recorded for any grade given during this time.  An exception will be made for the student suspended during district tests, nine-weeks and/or semester exams.  

Excessive Absences

Irregular attendance will be monitored by teachers, counselors, and the pupil accounting office. Irregular attendance reports of  students will be referred to the district attendance officer for action by the Youth Court. 

Elementary and Middle Schools (K-8):

The limit of absences shall be six days of unexcused absences per semester or ten days total (includes excused and unexcused) per semester.  Official absences, absences for which a doctor’s excuse is presented, or days missed due to suspension or health or legal quarantine will not count against the limited number of absences allotted for a student.

High Schools (9-12):

The limit of absences will be five absences per class period for classes which last one nine week term, ten absences per class period for classes which last one semester, and twenty absences per class period for classes which meet for the entire school year. Official absences, absences for which a doctor’s excuse is presented, or days missed due to suspension or health or legal quarantine will not count against the limited number of absences allotted for a student.  Students who do not receive credit for a semester due to excessive absences will be given an opportunity to attend summer school (grades 9-12) or take a correspondence course, subject to policies of the Chickasaw County Public Schools and the Mississippi Commission on School Accreditation, provided that the courses are offered for make-up work. Correspondence courses must be taken for the full duration of the course; half-units of full-credit courses will not be accepted.   Students will be allowed only one opportunity to take a final examination.  Expense of attending summer school or for correspondence courses will be borne by the student. 

Appeal Procedure

An appeal may be made for students who have missed more than the allotted number of total days/periods.  The following steps must be followed:
· Within five school days after receiving notification that the student has exceeded the allotted number of absences, the parent/guardian must submit a letter requesting a policy waiver to the principal.  Attached to this letter should be copies of documentation verifying the reason(s) for the absences.

· The principal will decide to approve or disapprove the request and will notify the parent/guardian in writing of the decision.  At the principal’s discretion, a teacher/administrator committee may review each case and make a nonbonding recommendation to the principal.

· Requests not approved by the principal may be appealed by the parent/guardian to the Attendance Review Committee by submitting a letter within two school days of receiving notification that the request was denied, to the director of student services.  The committee will be comprised of a central office administrator and two school-level administrators.

· Decisions made by the Attendance Review Committee may be appealed to the Board of Trustees through the superintendent by submitting a letter within two school days of receiving notification that the request was denied to the office of the superintendent.  NOTE:  If a waiver is granted in regard to the attendance policy for students who have missed more than the allotted number of total days/periods, all unexcused absences will still carry the grade penalty as specified in the Unexcused Absence section.

Procedure for Return to School

When a student returns to school after an absence, the student should bring a doctor’s excuse or a written excuse to the proper school official by 8:30 a. m. on the day the student returns to school.   The note must contain the date the note was written, the day and date of the absence, reason for being absent, phone number where the parent may be contacted, and signature of parent or guardian.  If a student returns to school without a written excuse from a parent/guardian, an unexcused absence is recorded until a note is sent to the proper school official signed by the parent or guardian.  After two days without a written excuse, the absence is considered unexcused and make-up policies for unexcused absences go into effect. (See the section on unexcused absences.)

Perfect Attendance
Perfect attendance certificates will be awarded to all students who are present every day. No certificates will be presented to students who check in late or check out early.  A student must be present 60% of the class period to be considered present for that class.

Make-Up Work

Classroom Tests

Students who miss tests on days during excused absences will be allowed to make up the tests. The student should check with his/her teacher to get the exact time for make-up tests.  A grade of 0 will be given for a test not made up according to schedule.

If a student has a pre-announced test on the day that he/she returns to school from an excused absence, he/she must take the test that day. When a student misses a test because of truancy, or for other unexcused absences, he will not be allowed to take a make-up test.  A grade of 0 will be recorded for any test given during this time.  

Nine-Week, Semester, or Final Exams

Students who are absent for a nine-weeks exam, a semester exam, or a final exam will be allowed to take the exams whether their absence was ruled excused or unexcused.  The student will receive the grade earned on the exam.  The teacher and principal will arrange a time for the student to make-up the exam.

Homework and Daily Work

Students must take the initiative to consult with each teacher about make-up work.  For excused absences, 100% of the grade will be given as credit for make-up work required by the teacher, provided that work is completed and submitted within two school days.  At the end of the two school days, if work has not been made up, a grade of 0 will be recorded.  Principals may specify a longer period of make-up time for students who experience an extended period of excused absences. A student will receive a 0 on classroom work or other graded work not made up. 

Make-up work for pregnant students will be considered on an individual basis and coordinated with the building principal and the student’s teachers.  The student will be given a specified amount of time in which to make up the work or a grade of zero will be assigned.  The student must make arrangements for someone to pick up assignments at the school on certain days of the week.  Under extenuating circumstances, a doctor’s note may be presented to the building principal to organize additional time for completing assignments due to medical reasons.  
Student Arrival and Departure Times

Students are not to arrive on the school campus prior to 20 minutes before the beginning of the school day, when teachers report for duty. The school will not assume responsibility for any students arriving on school grounds prior to stated time unless they are transported by school bus. Students are to leave school at the end of the school day unless they are participating in a supervised school activity and are under the direct supervision of a teacher. 

Tardies

Excessive tardies will be reported to the district attendance officer for referral to Family Court.  
Elementary

An elementary student is tardy if he/she arrives after 8:00 o’clock.  For every sixth tardy the student will receive an unexcused absence.  Parents will be notified when the tardies reach an unexcused absence.  Unexcused absences will be reported to the district attendance offices.  Check-In Policy - When a student arrives at school tardy, a parent or guardian must bring him/her to the office or send a written note.  The student’s name will be removed from the absentee report and he/she will be given a tardy slip.  If a child arrives tardy without a note or without an adult, he/she will be admitted to class but will be assigned detention time.

Junior High and High School

The practice of being prompt is considered by Chickasaw County School District to be an acquired habit which enhances students' ability to succeed in adult life. Students who are not in the classroom and involved in the instructional process cannot achieve at the same level as the student who is present and involved. In addition, students who are tardy disrupt the instructional process for all other students in the class. Tardiness, both to school in the morning and to classes, will be considered harmful to the instructional process. 

Check-In Policy - For a check in, a student’s parent/guardian, or designee on the Student Information form must personally sign the student in through the office.  Junior high and high school students who are tardy for school but who arrive prior to 8:00 will be admitted without the presence of a parent/guardian or guardian designee provided the parent/guardian or guardian designee calls before the student arrives.  For medical appointments, the student must present a medical appointment card to the office when they return to school.  During examination days, students may not check in during an examination.  Once an examination has begun, no student will be admitted.

A student is considered tardy if he/she arrives after 7:50, even if no classes for that day have been met.
Tardy Policy (Per Semester)

First Tardy

Warning to student from teacher

Second Tardy 

Teacher intervention

Third Tardy 

 Referral to the office

Fourth Tardy

 Referral to the office, corporal punishment or ISS

Fifth Tardy 

 Referral to the office, corporal punishment or ISS

Sixth Tardy and all 

Out-of-School suspension, possible referral to county attendance officer

succeeding tardies

  

First period teachers keep up with tardies just like all other periods during the school day.  Upon receiving a sixth tardy to first period class, a student’s driving/parking privileges will be revoked for the remainder of that semester.

Leaving School 

Parents are encouraged to check their children out of school only if the children are sick, a family emergency occurs or for a medical appointment which cannot be made at an after school time.

Elementary 

Check-out Policy - When a student becomes ill or an emergency arises during the regular school day which may warrant early dismissal, the student must report to the principal’s office or the attendance office.  Before the student may be released from school, a parent/guardian, or person authorized by a parent must come to the school office and sign the student out.  Individuals who are not listed on the Student’s Emergency Card will not be allowed to sign a student out without prior written consent from the parent. The office will call the child’s room to inform the teacher to dismiss the child.  When the child is leaving school with someone other than the parent or guardian, a written, dated note from the parent should be presented to office prior to the checkout. This note should contain the time the student is to leave, how the child will leave – walk, ride bike, with another person – and a telephone number where the parent can be reached to verify the information.  In the event of illness, the student must check out through the office.  The student’s parent or guardian will be notified in order for him/her to pick the child up in the office.  Any other arrangements must be cleared through the principal.  Students are responsible for making up class work that is missed during the time that they are signed out of school.

High School

Check-out policy - When a student becomes ill or an emergency arises during the regular school which may warrant early dismissal, the student must report to the office. Before the student will be allowed to leave school, the student's parent or legal guardian must be contacted by telephone or the parent, legal guardian, or person authorized by the parent must come to the school to sign the student out. The school administration will reserve the option to release a student from school if the student's parents cannot be contacted. 

A student may be released for a physician's appointment, dental appointment, or other just reason when the parent, legal guardian, or person authorized by the parent comes to the school and signs the student out or sends a note to the pupil accounting office stating the reason for check-out.  This note must include the check-out time and a telephone number where the parent can be contacted and should be on file no later than 8:10 a.m. on the day of check-out. If the note cannot be verified, the school reserves the right to refuse release of the student. 

Classes missed due to check-outs count as absences and will be treated as excused or unexcused according to the guidelines established earlier in this handbook.  If a checkout is excused, the student is responsible for making up class work that is missed during the time that he/she is signed out of school.

Conduct Policies: General Information
One of the characteristics of an effective school district is a safe, orderly climate conducive to teaching and learning.  Students, as well as the administration and staff, share the responsibility for creating and supporting a positive school climate.  The degree to which students accept their responsibility to demonstrate the type of behavior that promotes a learning climate also has a definite effect on their academic achievement.

The Chickasaw County School Board wishes to establish an educational climate in which student behavior is at all times exemplary and in which the important processes of education can best be carried out. Recognizing the need to support the professional personnel of the Chickasaw County Schools, the Board encourages the development of harmonious and cooperative relationships between students and faculty members based on mutual respect and understanding. Significant interruptions of the educational process resulting from overt disrespect shown by students to faculty members, unruly student behavior, and vulgar or otherwise discourteous actions will not be permitted.
Participation in School Activities

The selection and participation in extracurricular activities are privileges, rather than rights, afforded to individual students. With privilege comes responsibility. Those who are selected represent the entire school and are expected to conduct themselves in a way that reflects favorably upon the school. 

All Chickasaw County School Board policies and handbook rules are in effect on school-district approved field trips and at all school-approved functions and practice sessions.

In order to participate in any extracurricular or school-related function or activity, students must attend school a minimum of 60% of the school day unless a doctor’s excuse is presented or the student has prior approval of the principal.
When Chickasaw County School District is participating in activities, the team, school, and community are judged by the actions of our fans and participants. Teams want and need your support, but not at the expense of officials, other fans, or other teams.  Support the Wildcats, but remember you represent your school, your family, and your town.

Also, the MHSAA holds member schools responsible for the conducts of their fans.  Unsportsmanlike behavior can result in penalty, probation, or forfeiture of games. If any student or fan disrupts any event or if his/her actions do not represent the type of behavior expected by the MHSAA, the person or persons may be banned from attending any activity our school participates in for one year.

School is a Tobacco Free Environment!  Because of documented cases that prove that the use of tobacco products is harmful to the health of individuals, the use of tobacco in any form by students is prohibited at all times during school and when students are participating in school activities.
Classrooms
· Students will be under the supervision of several teachers during the day. Each instructor will have his/her own rules/requirements that students must become familiar with and obey.

· For significant instructional activities to take place, the students must accept part of the burden of responsibility. This includes, but is not limited to, being on time to class and having the necessary tools for learning. 
· Some of the most important tools are pencils, paper, textbooks, and completed homework assignments. Bring supplies with you or be prepared to be disciplined by the classroom teacher in a manner in which he or she feels is consistently fair to all.
Classroom Teacher Discipline
· Primary responsibility for orderly classroom operation rests with the individual classroom teacher. The classroom teacher is responsible for establishing an environment where students may learn the rules of polite society and respect for the rights of the teacher and other students. In order to preserve such an atmosphere, the classroom teacher may impose disciplinary sanctions for minor infractions after establishing a consistently enforced set of class rules with the student.

· Principals may use approved individual teacher discipline plans or school-wide classroom management plans to maintain an environment conducive to learning.

· Positive reinforcement for good behavior is also part of the discipline plan. Students who behave properly and follow the rules may earn rewards, such as free time, happy notes, positive calls to parents, gifts, awards, etc.

· Classroom discipline will be maintained by teachers.  They have responsibility for and authority to discipline students in such matters as talking in class, preparing homework, class preparation, conduct in class, etc.  If a teacher’s discipline methods are not successful, the student will be referred to the principal. 
· Failure/refusal to participate in class work or complete assignments will be handled by individual teachers in a consistently enforced manner.  Teachers might assign additional work, detention, etc.  Failure to comply or serve the detention will result in an office referral.  Students who fail to serve detention during a specified amount of time, will not be allowed to participate in sporting events or attend any school functions until the detention is served or until the building principal has enforced an equitable, satisfactory punishment.
Classroom Grievance Procedure
Teachers and administrators act in loco parentis  (as a parent for the student) while the child is at school or involved in a school activity.  There are times when the student does not agree with everything that is occurring in the classroom.  If a student has questions or concerns about a teacher’s actions, the student should follow these measures.

· Students are to follow all directions from a teacher.

· Disagreements with teacher requests should be handled after class to preserve the dignity of the student and the teacher.

· If a student is then unable to resolve a conflict with the teacher, the student should request a conference with the teacher through a counselor or administrator.

· If this does not resolve the problem, a parent conference can be arranged with the counselor or administrator in attendance.
· Confronting the teacher in the classroom will result in an office referral for disruptive or disrespectful behavior.
Halls
Movement in the halls should be quiet and orderly. All movement in the halls should follow the same flow patterns as vehicular traffic.  “Ganging up” or taking up the entire hall will not be permitted. Student movement in the hall is restricted to walking. No running is allowed.  There will be no hallway activity within the first 15 minutes of class and the last 15 minutes of class.
Discipline: General Information
The basic objectives of discipline within the school may be described as four-fold: 

· To establish conditions under which no teacher is prevented from teaching nor any student is prevented from learning

· To establish and maintain study conditions that are conducive to learning. 

· To develop, on the part of each student, the habits and skills that make him/her self-directed and to help him/her realize that he/she is responsible for his/her own behavior.

· To guide students in learning how to make better choices based on decision-making skills that enable them to become self-disciplined. 

District Code of Conduct General Policies and Procedures:

· Administrators and teachers shall hold students accountable for their conduct in school, on the way to and from school when transported on school buses, at any school-sponsored event in or out of town, and while riding any school owned vehicle or at any school related activity or event.  Also included is conduct occurring on property other than school property or other than at a school-related activity or event when such conduct by a pupil, in the determination of the school superintendent or principal, renders that pupil's presence in the classroom a disruption to the educational environment of the school or a detriment to the best interest and welfare of the pupils and teacher of such class as a whole (MS code37-7-301).  Any school official may correct any type of student misconduct concerning any of the above.  

· The failure of any student to recognize and adhere to verbal statements of correction by school officials will be cause for discipline.

· Teachers are expected to handle most of the disciplinary problems that arise.  In the event, however, that a student will not adhere to the corrections and warnings of a teacher, counselor, bus driver, etc., the student may be referred to the assistant principal and/or principal for disciplinary action.  In each instance when this is done, a written and signed referral form will be submitted by the referring teacher explaining the problem.

· Each student referred to the assistant principal and/or principal for disciplinary reasons shall be given a fair and prompt hearing, when requested, before any action is taken.

Misconduct Constituting Cause for Disciplinary Action

Assault and/or Battery of a School Employee
A person is guilty of simple assault if he (a) attempts to cause or purposely, knowingly, or recklessly causes bodily injury to another; or (b) negligently causes bodily injury to another with a deadly weapon or other means likely to produce death or serious bodily harm; or (c) attempts by physical menace to put another in fear of imminent serious bodily harm.  

A person is guilty of aggravated assault if he (a) attempts to cause serious bodily injury to another, or causes such injury purposely, knowingly or recklessly under circumstances manifesting extreme indifference to the value of human life; or (b) attempts to cause or purposely or knowingly causes bodily injury to another with a deadly weapon or other means likely to produce death or serious bodily harm. (MS Code 97-3-7)

A student shall not cause, threaten to cause, or behave in such a way as may cause physical injury to a school employee at any time on or off the school campus, while at any school activity/function, or under school supervision. Students guilty of assault/battery of a school employee will be suspended until due process hearing and Board action. Law officials will also be notified. In many assault cases, a report will be filed with the Sheriff’s Department.  Threats, either outright verbal or implied verbal, in writing or by electronic medium, or which can be constituted as a means to harm that employee’s standing in the school and/or community will result in suspension and/or other disciplinary actions which the administration feels is warranted for the offense. 
Battery

Battery is physical aggression perpetrated against another student or school employee.

Breaking Laws at School

Any act in violation of federal, state, or local law done on the campus of a public school is punishable by the appropriate agency.

Bullying
STUDENT COMPLAINTS OF BULLYING OR HARASSING BEHAVIOR

Students and employees in the Chickasaw County School District are protected from bullying or harassing behavior by other students or employees. It is the intent of the Board and the administration to maintain an environment free from bullying and harassing behavior. This complaint procedure provides a process for filing, processing and resolving complaints of such conduct. Adherence to these procedures is mandatory. The failure of any person to follow these procedures will constitute a waiver of the right to pursue a complaint at any level, including review by the Board.

I. Definitions

Bullying or harassing behavior is any pattern of gestures or written, electronic or verbal communications, or any physical act or any threatening communication, or any act reasonably perceived as being motivated by any actual or perceived differentiating characteristic that (a) places a student or school employee in actual and reasonable fear of harm to his or her person or damage to his or her property, or (b) creates or is certain to create a hostile environment by substantially interfering with or impairing a student's educational performance, opportunities or benefits.

A "hostile environment" means that the victim subjectively views the conduct as bullying or harassing behavior and the conduct is objectively severe or pervasive enough that a reasonable person would agree that it is bullying or harassing behavior.

Bullying or harassing behavior will not be condoned or tolerated when it takes place on school property, at any school-sponsored function, or on a school bus, or when it takes place off school property when such conduct, in the determination of the school superintendent or principal, renders the offending person’s presence in the classroom a disruption to the educational environment of the school or a detriment to the best interest and welfare of the pupils and teacher of such class as a whole.

II. Procedures for Processing a Complaint

Any student, school employee or volunteer who feels he/she has been a victim of bullying or harassing behavior, or has witnessed or who has reliable information that a student, school employee or volunteer has been subject to bullying or harassing behavior shall report such conduct to a teacher, principal, counselor or other school official. The report shall be made promptly but no later than five (5) calendar days after the alleged act or acts occurred. The school official shall complete a “Bullying/Harassing Behavior” complaint form which shall include the name of the reporting person, the specific nature and date of the misconduct, the names of the victim of the misconduct, the names of any witnesses and any other information that would assist in the investigation of the complaint. The report shall be given promptly to the principal or superintendent who shall institute an immediate investigation. Complaints against the principal shall be made to the superintendent and complaints against the superintendent shall be made to the Board chairman.  The complaint shall be investigated promptly. Parents will be notified of the nature of any complaint involving their student. The district official will arrange such meetings as may be necessary with all concerned parties within five (5) working days after initial receipt of the complaint by the district. The parties will have an opportunity to submit evidence and a list of witnesses. All findings related to the complaint will be reduced to writing. The district official conducting the investigation shall notify the victim and parents as appropriate when the investigation is completed and a decision regarding disciplinary action, as warranted, is determined. If the victim is not satisfied with the decision of the district official, he/she may submit a written appeal to the superintendent. Such appeal shall be filed within ten (10) working days after receipt of the results of the initial decision. The superintendent will arrange such meetings with the victim and other affected parties as deemed necessary to discuss the appeal. The superintendent shall provide a written decision to the victim’s appeal within ten (10) working days. If the victim is not satisfied with the decision of the superintendent, a written appeal may be filed with the Board. Such appeal shall be filed within ten (10) working days after receipt of the decision of the superintendent. The Board shall, within twenty (20) working days, allow the victim and parents as appropriate to appear before the Board to present reasons for dissatisfaction with the decision of the superintendent. The Board shall provide a written decision within ten (10) working days following the victim’s appearance before the Board.

Chickasaw County School District School Bullying

The Chickasaw County School District does not condone and will not tolerate bullying or harassing behavior. Bullying or harassing behavior is any pattern of gestures or written, electronic or verbal communications, or any physical act or any threatening communication, or any act reasonably perceived as being motivated by any actual or perceived differentiating characteristic that (a) places a student or school employee in actual and reasonable fear of harm to his or her person or damage to his or her property, or (b) creates or is certain to create a hostile environment by substantially interfering with or impairing a student's educational performance, opportunities or benefits. A "hostile environment" means that the victim subjectively views the conduct as bullying or harassing behavior and the conduct is objectively severe or pervasive enough that a reasonable person would agree that it is bullying or harassing behavior. Bullying or harassing behavior will not be condoned or tolerated when it takes place on school property, at any school‐sponsored function, or on a school bus, or when it takes place off school property when such conduct, in the determination of the school superintendent or principal, renders the offending person’s presence in the classroom a disruption to the educational environment of the school or a detriment to the best interest and welfare of the pupils and teacher of such class as a whole.

The Chickasaw County School District will make every reasonable effort to ensure that no student or school employee is subjected to bullying or harassing behavior by other school employees or students. Likewise, the District will make every reasonable effort to ensure that no person engages in any act of reprisal or retaliation against a victim, witness or a person with reliable information about an act of bullying or harassing behavior. The District encourages anyone who has witnessed or has reliable information that a student or school employee has been subject to any act of bullying or harassing behavior to report the incident to the appropriate school official. The School Board directs the superintendent or designee to design and implement procedures for reporting, investigating, and addressing bullying and harassing behaviors. The procedures should be appropriately placed in District personnel policy handbooks, school handbooks that include discipline policies and procedures, and any other policy or procedure that deals with student or employee behavior. The discipline policies and procedures must recognize the fundamental right of every student to take “reasonable actions” as may be necessary to defend himself or herself from an attack by another student who has evidenced menacing or threatening behavior through bullying or harassing. Furthermore, the Chickasaw County School District defines “reasonable action” as promptly reporting the behavior to a teacher, principal, counselor, or other school employee when subjected to bullying or harassing behavior.  Ref: SB 2015; Miss. Code Ann. § 37‐7‐301(e)

Cheating

Cheating involves scholastic dishonesty: giving or receiving information by any means in a testing situation, classroom work, or homework. This includes the writing of answers from a person’s own test and/or quiz which can be given to other persons, copying another student’s work, securing tests or test answers, using unauthorized materials during a test, collaborating with other students taking a test, substitution for another student, or soliciting a substitute for a test.  It also includes plagiarizing information in reports or papers.  Cheating will be penalized by giving a zero on the work and by the teacher contacting the students’ parents.

Couple's Inappropriate Behavior

Inappropriate display of affection by students, such as petting, fondling, kissing, holding hands, hugging, feeling another’s body, or engaging in sexual misconduct is prohibited on school properties or at school sponsored activities.

Disruption of School Operations, Functions, Programs, or Activities

Any action or conduct which disrupts any school function including classroom, cafeteria, school bus, activity events, student assemblies, class changes is prohibited.
Assemblies
A student’s behavior during an assembly is expected to be respectful and courteous.  Students are expected to enter and exit an assembly in a quiet and orderly manner.  Whether guests are present or not, each student is personally responsible for the impression made by the school as a whole.  Students are to be attentive during an assembly, applaud courteously, and respect all participants.  A student behaving in an unacceptable manner will be subject to disciplinary action.

Disregard of Dress and/or Grooming Code

A chronic disregard of the district dress and/or grooming code by students indicates insubordination and disregard for district rules.  Appropriate disciplinary actions will be used as needed to remedy the problem.
Disrespect and/or Insolence Toward School Employees and/or Other Students

These terms indicate a lack of respect shown through insultingly contemptuous speech, body language, or conduct toward school employees, visitors, or other students.

Eating in Buildings

Because of the new state imposed nutrition requirements the following policies will now be effective and enforced by all personnel: 

Eating candy or snacks, having open drinks, etc., are not allowed in classrooms.  Students are to finish snacks at break and dispose of items before entering the classroom.  Plastic bottles with a securable top may be kept in a backpack or purse as long as the bottle is kept out of site.   Eating in undesignated areas causes too much mess in hallways and classrooms.  All food items are to be eaten in the cafeteria or outside the buildings in designated gathering places.  No food is to be taken out of the cafeteria during breakfast or lunch.  Students will not be allowed to eat or carry open food items in the hallways.  Teachers are instructed to confiscate all open food items and dispose of them.  Refusal to cooperate by students will result in an office referral.  Gum chewing is handled on a class by class basis.
Fighting, Provoking a Fight, and/or Assault/Battery of a Student or a Person both Employed and not Employed by the School District
Striking or grabbing a fellow student; starting a fight by same or verbally or in some other way encouraging people to fight and play fighting constitute this offense.  These may be considered violent acts.  Students who are involved in assaults, who engage in fighting or who are responsible in any way for fighting while under the jurisdiction of the school are subject to arrest, removal and/or expulsion from school in accordance with statutes and/or district policy. This includes fighting while on a bus, bus stops, or at any activity/event sponsored by the Chickasaw County School District.

A student shall not cause or threaten to cause bodily harm or mental anguish to any other student, person, or guest, or cause or threaten to cause damage to anyone’s personal property while on the school grounds, on a school bus, at school functions, and/or under school supervision.  Students will be suspended in 3 day increments or sanctions may be increased if injuries result.

If both or all students involved are fighting, all parties will be suspended.  In extreme fights, the Sheriff’s Department will be called to take the students to the Chickasaw County Police Department, and charges may be filed.

Fighting at extra-curricular activities (3 to 10 days suspension plus suspension for the remainder of the year from all extracurricular events) 

Forgery

Forgery means writing or using the signature of another person.

Gambling

This term includes involvement in any game of chance, i.e. cards, dice, coin flipping, betting (e.g. sports, fights, and academic success or failure), etc.

Gang Activity or Association

Gangs, which initiate, advocate, or promote activities which threaten the safety or well-being of persons or property on school grounds or disrupt the environment are harmful to the educational process. The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute which indicates or implies membership or affiliation with such a group, presents a clear and present danger and is prohibited. This is contrary to the school environment and educational objectives and creates an atmosphere where unlawful acts or violations of school regulations may occur. Incidents involving initiations, hazing, intimidations, and/or related activities of affiliations which are likely to cause bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to students are prohibited. The School District shall enforce the above rule and attempt to ensure that any wearing, carrying, or displaying gang paraphernalia or exhibiting behavior or gestures which symbolize gang membership and/or participating in activities which intimidate or affect the attendance of another student shall be subject to appropriate disciplinary action as needed to keep a safe learning environment for all students and personnel. 

“Any notches in eyebrows will result in suspension and parental notification that the eyebrows must be regrown.  Students will be allowed to return to school if the eyebrows are colored in permanently and show regrowth.  If a student cuts notches in his/her eyebrows after a first incident, the student will be disciplined according to customary gang related procedures which is a 10 day suspension until the problem is resolved.” 

Harassment, Intimidation, or Verbal Assault

These terms indicate bothering another student or teacher, extorting money, food or objects, damage to personal property, and threats. They also include verbal assaults. These may be considered violent acts.

Indecent Exposure

Indecent exposure is the intentional or careless exposure of various private body parts.  This may result from a dress code infraction.

Insubordination

Insubordination is the failure to submit to authority, disobedience or refusing or failing to obey a direct request, either privately or publicly (in the presence of others).  Insubordination includes such action to any school district employee. 
Students must comply with reasonable directions/commands of teachers, substitute teachers, teacher aides, principals, and other authorized school personnel when on the school grounds or under school supervision.  Insubordination will result in appropriate disciplinary action.
Meetings of Sororities, Fraternities, and Secret Organizations on School Property

State laws specifically prohibit the existence of any sorority, fraternity, or secret society as a part of any high school in Mississippi. The Chickasaw County School District expressly prohibits use of any school in the district as a part of the name of any of these groups, raising funds in the name of any school in the district, conducting any part of their initiation at any location in the school (including wearing of unusual dress, signs, and directions or instructions given to initiates by members), and the use of any school facility - grounds or buildings - for the purpose of meeting or holding any type of program or exhibition. 

The above regulations are not inclusive; other conduct in connection with these groups is forbidden at or in the schools. Students who violate the position of the Chickasaw County School District in this matter will be subject to suspension, with a parental conference required before student reinstatement.

Possession of, Use of, Transfer of, or Threatened Use of, Any Type Weapon, Parts of a Weapon, Look Alike/Imitation Weapon, or Ammunition

MS Code 97-37-17

While on school grounds or under school supervision, students shall not possess, handle, or transmit a knife, razor, brass knuckles, ice pick, explosives, loaded cane, sword, machete, pistol, rifle, shotgun, box gun or pellet gun, chemical dispensing instrument, cigarette lighter, or any other object which reasonably can be considered a weapon, or any object considered to be a dangerous weapon, as defined by the Mississippi Code of 1972, Title 97 and all sections under said Title 97.

Students who possess, transmit, or use weapons and/or dangerous instruments on school grounds or under school supervision will be suspended immediately until due process hearing and Board action. Law officials will also be notified. If Board action is expulsion, the expulsion for this category of behavior shall be for one (1) calendar year.

INTENT TO USE WEAPONS AND/OR DANGEROUS INSTRUMENTS
A student shall not show intent to use weapons or dangerous instruments, or any instrument converted to be used as such.

Students who show intent to use weapons or dangerous instruments, or any instrument converted to be used as such, will be suspended until due process hearing and Board action. If the Board action is expulsion, the expulsion for this category of behavior shall be for one (1) calendar year. Law enforcement will also be notified.

The following definitions apply to this section:

1. "Educational property" shall mean any public or private school building or bus, public or private school campus, grounds, recreational area, athletic field, or other property owned, used or operated by any local school board, school, college or university board of trustees, or directors for the administration of any public or private educational institution or during a school related activity; provided however, that the term "educational property" shall not include any sixteenth section school land or lieu land on which is not located a school building, school campus, recreational area or athletic field.

2. "Student" shall mean a person enrolled in a public or private school, college or university, or a person who has been suspended or expelled within the last five (5) years from a public or private school, college or university, whether the person is an adult or a minor.

3. "Switchblade knife" shall mean a knife containing a blade or blades which open automatically by the release of a spring or a similar contrivance.

4. "Weapon" shall mean any device enumerated in subsection (2) or (4) of this section.

It shall be a felony for any person to possess or carry, whether openly or concealed, any gun, rifle, pistol or other   firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or powerful explosive on educational property.  However, this subsection does not apply to a BB gun, air rifle or air pistol.  Any person violating this subsection shall be guilty of a felony and, upon conviction thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), or committed to the custody of the State Department of Corrections for not more than three (3) years, or both.

It shall be a felony for any person to cause, encourage or aid a minor who is less than eighteen (18) years old to possess or carry, whether openly or concealed, any gun, rifle, pistol or other firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or powerful explosive on educational property.  However, this subsection does not apply to a BB gun, air rifle or air pistol.  Any person violating this subsection shall be guilty of a felony and, upon conviction thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), or committed to the custody of the State Department of Corrections for not more than three (3) years, or both.

It shall be a misdemeanor for any person to possess or carry, whether openly or concealed, any BB gun, air rifle, air pistol, bowie knife, dirk, dagger, slingshot, leaded cane, switchblade knife, blackjack, metallic knuckles, razors and razor blades (except solely for personal shaving), and any sharp-pointed or edged instrument except instructional supplies, unaltered nail files and clips and tools used solely for preparation of food, instruction and maintenance on educational property.  Any person violating this subsection shall be guilty of a misdemeanor and, upon conviction thereof, shall be fined not more than One Thousand Dollars ($1,000.00), or be imprisoned not exceeding six (6) months, or both.

It shall be a misdemeanor for any person to cause, encourage or aid a minor who is less than eighteen (18) years old to possess or carry, whether openly or concealed, any BB gun, air rifle, air pistol, bowie knife, dirk, dagger, slingshot, leaded cane, switchblade, knife, blackjack, metallic knuckles, razors and razor blades (except solely for personal shaving) and any sharp-pointed or edged instrument except instructional supplies, unaltered nail files and clips and tools used solely for preparation of food, instruction and maintenance on educational property.  Any person violating this subsection shall be guilty of a misdemeanor and, upon conviction thereof, shall be fined not more than One Thousand Dollars ($1,000.00), or be imprisoned not exceeding six (6) months, or both.

This section shall not apply to:

1. A weapon used solely for educational or school-sanctioned ceremonial purposes, or used in a school- approved program conducted under the supervision of an adult whose supervision has been approved by the school authority; 

2. Armed forces personnel of the United States, officers and soldiers of the militia and National Guard, law enforcement personnel, any private police employed by an educational institution, State Militia or Emergency Management Corps and any guard or patrolman in a state or municipal institution, when acting in the discharge of their official duties;
3. Home schools as defined in the compulsory school attendance law, Section 37-13-91;

4. Competitors while participating in organized shooting events;

5. Any person as authorized in Section 97-37-1 while in the performance of his official duties;   

6. Any mail carrier while in the performance of his official duties; or 

7. Any weapon not prescribed by Section 97-37-1 which is in a motor vehicle under the control of a parent, guardian or custodian, as defined in Section 43-21-105, which is used to bring or pick up a student at a school building, school property, or school function.

All schools shall post in public view a copy of the provisions of this section.

Possession or Use of Fireworks

Possession or use of any type of fireworks is strictly forbidden on school property or at school events.  A student behaving in an unacceptable manner will be subject to disciplinary action.

Possession, Use, or Transfer of Any Illegal or Stolen Material

Possession of, use of, or transfer of any illegal or stolen property on school property or at school events is prohibited. A student behaving in an unacceptable manner will be subject to disciplinary action.
Prohibited Organizations

No student shall actively participate or wear clothing or other indications of membership in an organization, which advocates violence or hatred toward any group of students and other individuals, or an organization which either intends to or does disrupt the educational process through its purpose or actions. A student behaving in an unacceptable manner will be subject to disciplinary action.
Sexual Harassment

The Chickasaw County School District is committed to providing for its students an educational environment that is respectful of human dignity and free from sexual harassment.  Sexual harassment can be defined as derogatory or objectionable conduct including, but not limited to, unsolicited, unwanted or offensive touching, rubbing, bumping against another’s body or other physical contact, and making unsolicited, suggestive sexual verbal comments or innuendoes, including but not limited to sexist slurs, sexually oriented obscene, lewd, vulgar, unwanted, offensive, or indecent language.  Pressure for dates or sexual activity will also not be tolerated.  Students who are guilty of threatening or sexually harassing other students or school employees are subject to appropriate disciplinary action.

Sexual harassment of or by any students will not be tolerated in the Chickasaw County School District.  All individuals can expect to be provided with an opportunity to attend school in security and dignity.  This school will not allow insulting, degrading, or exploitative treatment of or by any student.  Actions for which students may be reprimanded, suspended, or dismissed shall include, but not be limited to the following:

1. Repeated sexual flirtations, advances, and/or propositions.

2. Continued verbal abuse of a sexual nature.

3. Graphic verbal comments about an individual's body.

4. Sexually degrading words used to describe an individual.   
5. Fondling, molestation, exposing one’s self, rape, or any other overt heterosexual or homosexual act.
6. Threats, demands, or suggestions that a student’s safety or well-being is contingent upon the student’s toleration of sexual advances. 

7. Retaliation against employees or other students for complaining about or reporting the behaviors described above or other situations involving issues of sexual harassment.

Complaints of sexual harassment should be brought to the attention of a teacher and the principal.  Confidentiality will be respected to the fullest extent possible as each situation is handled according to the particulars of each specific incident.

Other incidences of harassment include, but are not limited to, the following:
Racial Harassment

No student shall be guilty of making racial remarks or physical threats to anyone of another race.

Physical/Verbal Harassment

No student shall be guilty of physical threat or intimidation, verbal abuse (including name calling), or bulling.

Harassment of the Disabled

No student shall be guilty of physical harassment, verbal abuse, name calling, or making fun of anyone with a disability.

All students found guilty of such actions will be disciplined according to the particulars of each specific incident.
Sexual Misconduct

Sexual misconduct is defined as rape, sexual intercourse, sexual battery, and “heavy” petting.  It includes sexual harassment and verbal sexual assault and sexual battery.

Possession of, Use of, or Transfer of Alcohol, Tobacco, or Illegal Drugs and/or “Look-a-likes” or Under the Influence of Any of the Above

Having in one’s possession on school property or at school events alcohol in any form: tobacco, tobacco paraphernalia, or smokeless tobacco; or any illegal drug is prohibited.  Use of, distribution of, being under the influence of, or any pretense related to use, distribution, or being under the influence of any of the above-mentioned products is included in this prohibition.  Use of legal substances in a way that causes intoxication or abnormal behavior is also included here.

Students possessing or using alcohol, tobacco in any form, illegal drugs or “look alike” drugs on school campus or at a school event will be suspended and reported to the police.  The same consequence will apply to students who are under the influence of any of the above, exemplified by breath, conduct, or other observable behavior.  

(MS Code 97-32-25, 97-32-27, and 97-32-29)

97-32-25. This act shall be known and cited as "Mississippi Adult Tobacco Use on Educational Property Act of 2000.

97-32-27. (1) "Adult" means any natural person at least eighteen (18) years old.


(2)  "Minor" means any natural person under the age of eighteen (18) years.


(3)  "Person" means any natural person.


(4)  "Tobacco product" means any substance that contains tobacco including, but not limited to, cigarettes, cigars, pipes, snuff, smoking tobacco or smokeless tobacco.


(5)  "Educational property" means any public school building or bus, public school campus, grounds, recreational area, athletic field, or other property owned, used or operated by any local school board, school, or directors for the administration of any public educational institution or during a school-related activity; provided, however, that the term "educational property" shall not include any sixteenth section school land or lieu land on which is not located a public school building, public school field.  Educational property shall not include property owned or operated by the state institutions of higher learning, the public community and junior colleges, or vocational-technical complexes where only adult students are in attendance.

97-32-29.  No person shall use any tobacco product on any educational property as defined in Section 2 of this act.  Any adult who violates this section shall be subject to a fine and shall be liable as follows:  (a) for a first conviction, a warning; (b) for a second conviction, a fine of Seventy-five Dollars ($75.00); and (c) for all subsequent convictions, a fine not to exceed One Hundred Fifty Dollars ($150.00) shall be imposed.


  Any adult found in violation of this section shall be issued a citation by a law enforcement officer, which citation shall include notice of the date, time and location for hearing before the justice court having jurisdiction where the violation is alleged to have occurred.  For the purposes of this section, "subsequent convictions" are for violations committed on any educational property within the State of Mississippi.


  Anyone convicted under this act shall be recorded as being fined for a civil violation of the act and not for violating a criminal statute.


  It is the responsibility of all law enforcement officers and law enforcement agencies of this state to ensure that the provisions of this act are enforced.

Possession and Use of Laser Items  

No student attending any school in the Chickasaw County School District shall be permitted to use or carry upon his/her person or in any other manner laser pointers, laser key chains, or any other laser items. Failure to comply will result in the student being disciplined as deemed fitting by the administration. 

Possession of Electronic Communication Devices  

Possession of cell phones, pagers and other communication devices is prohibited.  This also includes MP3 players, CD players, etc. Students are not permitted to possess or use personal cell phones, beepers (pagers), or other electronic devices during school hours on any school campus.  We will actively search for these devices.  When found they will be confiscated for 30 days on the first offense and for one calendar year on the second offense.  Failure to turn the item over will result in automatic suspension.

Theft

Stealing in any form, taking something under any circumstances that does not belong to you is prohibited.  This includes stealing of any school district property and/or stealing from school district personnel, visitors, or other students.

Trespassing

Trespassing is unauthorized presence on school property. Students who are assigned to parent care or out-of-school suspension, recommended for expulsion, or expelled but are on campus unaccompanied by a parent/guardian will be considered to be trespassing and could face criminal prosecution.
Vandalism/Graffiti

Vandalism is intentional damage to school property, or to the property of others which is located on school property.

The school district will not tolerate students writing on or otherwise defacing school buildings.  Students guilty of this offense will be disciplined, and restitution will be required from the students and/or their parents/guardians. 
Vulgarity

Profanity or inappropriate language for the school environment whether it is oral, written, or indicated is classified as vulgar. Examples include dirty notes/letters, “shooting the bird”, or other indications of vulgarity. 
It is noted that this is not intended to be a complete list of every disciplinary situation. Other disciplinary infractions not listed will be dealt with at the discretion of the principal.  

Consequences of Disciplinary Problems

Jurisdiction
The superintendent, assistant superintendents, principals, and assistant principals will have sole jurisdiction to hear and decide matters of student discipline outside of minor infractions dealt with by the classroom teacher. The administrators will impose necessary sanctions if guilt for the incident is determined. The categories of punishment shall be those set forth in this handbook or as needed within the discretion of the principal in order to maintain a safe and orderly school environment.  In the event the recommendation for punishment is suspension of 3 days or less, the principal or assistant principal of the school in question will have the authority to act as the hearing officer at the parent’s request. When the offense warrants suspension from school for more than 3 days but less than 11 days, the superintendent or his/her designee may serve as the hearing officer at the parent’s request.

All disruptions/discipline problems and consequences shall be applicable to all students during all periods of time they are under and subject to the jurisdiction of the Board of Education of this school district as defined by the laws of the State of Mississippi and/or while they are participating in or going to or from any activity sponsored by this school district and/or while under the supervision and direction of any teacher, principal, or other authority of this school district. 
MISSISSIPPI SCHOOL SAFETY ACT OF 2001
The School Safety Act of 2001 is cumulative and in addition to the school district's existing authority regarding discipline of students. Pursuant to the Act, the school district has adopted policies and procedures that recognize the teacher as the authority in classroom matters regarding the school district's written discipline code of conduct. In the event a teacher removes a student who, in the professional judgment of the teacher, is disrupting the learning environment, and the removal is approved by the principal or assistant principal, the student may not return to the classroom until a conference is held with the student's parent, guardian, or custodian. During the conference, the disruptive behavior will be discussed and agreements reached that no further disruption will be tolerated. The conference may be in person, by telephone, by e-mail, or by other written communication. Among other provisions, this act provides that a student 13 years of age or older may be subject to suspension or expulsion on the third occurrence of habitually disruptive behavior during a school year. (Students under age 13 may be subject to expulsion for such conduct pursuant to other school policies and procedures.) The term "disruptive behavior” refers to student conduct that is so unruly, disruptive, or abusive that it seriously interferes with a teacher/administrator’s communication with students in a classroom, with a student’s ability to learn, or with the operation of a school/school-related activity, and also which is not covered by other laws related to violence or possession of weapons/controlled substances on school property, school vehicles, or at school-related activities. Such behaviors include, but are not limited to:

• Foul, profane, obscene, threatening, defiant, or abusive language or action toward teachers or other school employees

• Defiance, ridicule, or verbal attack of a teacher

• Willful, deliberate, and overt acts of disobedience of the directions of a teacher.
The term "habitually disruptive" refers to actions of a student which cause disruption in a classroom, on school property or vehicles, or at a school-related activity more than two occasions during a school year and to disruptive behavior that was initiated, willful, and overt on the part of the student and which required the attention of school personnel to deal with the disruption. After the second instance of behavior that is determined by the principal/designated administrator to have seriously interfered with the school environment, the parents/guardians will be contacted to help develop a behavior modification plan for the student.  Upon the third incident of a disciplinary action, the behavior will be evaluated by a committee of school personnel and the student’s parent/guardians to determine whether the nature of the infractions is considered as habitually disruptive, thereby placing the student within the scope of the School Safety Act of 2001.  A decision will then be made by all parties about whether further modifications should be made to the behavior plan or referral made to the school board for expulsion hearings. 

Detention: After-school, Before School, or During School 
Used as a method for handling student misbehavior. The student is required to report to detention for short periods of time, (i.e., 15 minutes, 30 minutes, or one hour.)  The detentions will be completed as assigned. Individual or group counseling will occur as needed or as counselors' schedules permit.  Student misbehavior or uncooperativeness will not be tolerated.  In cases of truancy, student misbehavior, or uncooperativeness, the student will be referred to an administrator for further discipline. When a teacher requires a student to report before or after school for disciplinary reasons, that student must do so unless arrangements are made with the teacher. If possible, students will be given a minimum of one day's notice prior to detention.  Corporal punishment or possible suspension (depending upon the student’s disciplinary history) will be used if a student does not serve detention within the agreed upon timeframe. Students assigned to detention will not be allowed to participate in after school events (games, performances, contests, practice, rehearsals, etc.) until detention is cleared.
Conference                                                                                                                                                                           

A formal meeting held between the student and one or more school officials.
Corporal Punishment ( MS code 37-11-57)                                                                                                                         

This is an option in the disciplinary program of the Chickasaw County School District and will be administered in accordance with the policy of the Chickasaw County School District.  The district has established procedures under which a parent/legal guardian will indicate whether he/she gives permission for his/her child to receive corporal punishment as appropriate under the assertive discipline plan outlined in the student handbook and in accordance with district policy.  Alternative disciplinary actions will be required for students whose parents/legal guardians have not checked and signed the required Corporal Punishment Permission statement.

Disciplinary action in lieu of or in addition to corporal punishment may include extra work assigned by schools, parent care, suspension from school, referral to social services officials, or other appropriate disciplinary measures, including a requirement that the parent or legal guardian attend classes with the child or attend parenting sessions provided by the school district to help parents or guardians develop the skills necessary to facilitate the child's continuing enrollment in the regular school program and successful participation in classroom activities.
Use of Corporal Punishment
1. Corporal punishment shall only be administered by an administrator or teacher.

2. Corporal punishment shall be administered only to punish and/or correct disruptive student conduct and only after other methods of discipline have been tried.
3. Administrators/teachers are authorized to administer corporal punishment when discipline problems arise which demand immediate attention and resolution.
4. Corporal punishment shall not be administered in anger, nor shall it be excessive or abusive in nature.
5. The size and age of the child must be taken into consideration.
6. Corporal punishment shall be administered only in the presence of a school employee. Certified staff should serve as witnesses to paddlings whenever possible; however, school secretaries and nurses may serve as witnesses.
7. Prior to the decision to administer corporal punishment, the student shall be informed of the misconduct charged against him. 
8. After a decision has been made to administer corporal punishment, a student shall be informed, in the presence of a witness, of the reason for the punishment. Corporal punishment shall be administered to the buttocks only. It shall not be administered in the presence of other students.
9. Parents/guardians must complete the district’s corporal punishment form if they don’t want corporal punishment used on their child.  It is the parent’s responsibility to notify the school if they wish corporal punishment not to be administered to their child.
Counselor Involvement                                                                                                                                                

Includes counselor, administrative, or student initiated counseling sessions.  The involvement may include seminars, which are specific instructional modules on specific topics aimed at helping the student cope with certain behavioral problems.

Expulsion                                                                                                                                                                         

The total exclusion of the student from participation in or attendance at any school-related activity. A student who has been expelled from the Chickasaw County School District must apply in writing to the Board of Education for possible readmission.  Due process will be followed. 

In-School Behavior Intervention                                                                                                                                   

Used when the student is removed by an administrator from a class or classes for a specified period of time but remains at school during class periods in a specified area and completes assignments and may receive counseling and/or behavior modification assistance.

Parent Care                                                                                                                                                                       

An intervention process through which a student is placed under parent supervision until a personal conference can be arranged with a building administrator. Parent care is not considered a suspension from school, but each day of student absence for parent care is considered an absence from school under the attendance policy. 

Parent Conference at School                                                                                                                                        

Conferences are held when the parent must come to the school for a formal meeting concerning the problem when parents are notified by telephone, personal contact, or letter.  A conference is conducted between the student, his parent/parents or legal guardian and appropriate school personnel.  Parents/guardians are encouraged to become actively involved in their child’s education. Parents are always welcome but are asked to make an appointment through the principal prior to a visit or conference with a teacher. Drop-in conferences/visits are discouraged because they are a disruption to instructional time.  Teachers will not be taken away from instructional time to meet with parents.  
Other Parent Responsibilities

A parent, guardian, or custodian of a child enrolled in this school district shall be financially responsible for his/her child's destructive acts against school property or persons. They shall also be responsible for any criminal fines brought against such student for unlawful activity occurring on school grounds or buses. A parent, guardian, or custodian of a child enrolled in this school district may be requested to appear at school, by the school attendance officer or an appropriate school official, for a conference regarding any discipline acts of his/her child. If the parent, guardian, or custodian refuses or willfully fails to attend such discipline conference, he/she may be summoned, through proper notification from the superintendent or the school attendance officer, and required to attend such discipline conference.

Referral to Alternative School                                                                                                                               

Students are assigned to alternative school according to School Board Policy.  See information under Alternative Programs in this handbook.
Referral to Outside Agencies                                                                                                                                

Students and/or educationally negligent parents may be referred to mental health, juvenile court judge, juvenile officer, etc.

School Bus Suspension                                                                                                                                               

Student cannot ride any school bus during the time of his/her suspension.

Suspension (In School and Out of School)  (MS Code 37-9-71)                                                                             

This occurs when the student is removed from the regular school program from one to ten days.  It is a forfeiture of participation in regularly scheduled school activities for the time designated during suspension. Graded work missed during the time of suspension may be made up at a time designated by school officials. Students may be assigned to either in-school or out-of-school suspension. In all cases, parents must have a conference with the designated school administrator before the child will be allowed to return to classes. Telephone calls will not be acceptable. In-school suspension (ISS) requires that a student complete all assignments during the period of suspension. Additional time in ISS may be given for failure to complete assignments in the ISS program. A student who disrupts the ISS program will be referred to the appropriate building administrator and the student will complete the assigned suspension out-of-school; he/she will not be allowed to return to regular classes until suspension is completed in its entirety. The out of school suspension may be at home or assignment may be made to the alternative school. 
Students who receive suspension to be served at home must obtain their assignments for the appropriate number of days before leaving school and must complete this work and turn it in to the teacher/s the day the student returns to school.  Any extension of time shall be at the teachers’ discretion.  If the work is not completed, the teacher will give the student a 0, which will be averaged in with the other daily grades.  In certain instances, assignments may be obtained by telephone or picked up at the end of the day by a designated person.  This shall be done at the convenience of the teacher.  State law requires suspension for certain indicated offenses.  Repeated patterns of misbehavior may require counseling and parental involvement and assistance to the extent that the parent may be requested to come to school and attend classes with the student in order to identify and correct such behavioral patterns. 
Suspension will be assigned if a student declines discipline measures deemed necessary and appropriate by the principal.  The principal can suspend a student for up to ten (10) days or for a longer period of time based on school board approval and upon consultation with the superintendent.
All OSS days count as unexcused now, but students will still be allowed to make up missed work.  Please note that these unexcused absences will count toward attendance and will be reported to the truancy officer as required.  Grades for OSS absences will be counted when all work is made up, or a zero will be given for any uncompleted work.
Students who attend school, any school sponsored event, or come onto school property while suspended will have one (1) to eight (8) days added to their suspension depending upon prior disciplinary history.

In-School Suspension Guidelines: 
1. Students must have all work assignments before entering the ISS room. 

2. Students must report to ISS when the warning bell rings to begin school. 

3. Students cannot leave ISS without permission from the principal.  The ISS facilitator is not authorized to allow students to leave the room to run errands, deliver messages, or otherwise leave the room without permission from the principal.  All students caught out of the room without the principal’s permission will be given OSS.
4. Students will be given one restroom break in the morning and afternoon. 

5. Students will be given a 25 minute lunch break to be held in the ISS room.
6. Students will not sleep, put their head down, or make unnecessary noises. 

7. Students will follow all school rules and ISS rules.
8. Students will submit all work to the ISS facilitator at the end of the day.  The ISS facilitator will distribute the work to the appropriate teachers.
9. Students are accountable for any writing upon or destruction to the ISS facilities.
10. Students who refuse or fail to report to ISS will face 3 days of OSS. Students must complete ISS assignments upon returning to school and will serve out ISS time until assignments are completed. 

11. Students will be assigned 1additional day of OSS if any ISS or school rule is violated. 

12. Students will lose exemption status if assigned ISS at any time during the year.
13. Students in ISS must not interact with any other student
Disruption/Disciplinary Examples
This is a list of disciplinary problems that might occur, but discipline problems are not limited to this list.  Any questionable activity or behavior will be determined by the administration. 

· Possession of a weapon (Reported to law enforcement)
· Use, sale, possession of drugs or drug paraphernalia, or being under the influence of drugs. (Reported to law enforcement)

· Use, sale, possession of alcohol or alcohol-related products or being under the influence of alcohol. 

· Fighting (Reported to law enforcement) 




· Biting 







· Use or possession of dangerous objects 





· Use or possession of fireworks 






· Harassment, intimidation, or threatening of other students or staff (Reported to law enforcement) 



· Lying to authorities 







· Sexual harassment 





 

· Trespassing 








· Using forged or altered documents (report cards, progress reports, parental hall passes, other students' lunch cards, etc.)

· Stealing (to include restitution)

· Use or possession of laser items 






· Smoking 








· Refusal to identify oneself properly when requested to do so by a faculty or a staff member 

· Gang activity/association 






· Defacing or otherwise injuring property that belongs to the school district (to include writing on school walls, inside or outside, to include restitution for damages)

· Profanity or vulgarity (to include acts, gestures, or symbols directed at another person) 



· Tardies as defined in the student handbook





· Use, sale, or possession of tobacco or tobacco-related products (Reported to law enforcement)

· Gambling or possession of gambling devices





· Cutting classes 







· Truancy 








· Leaving campus without authorization 





· Parking violations (towing at owner’s expense)

· Defiance of staff member 






· Improper behavior in the cafeteria or on the campus 




· Improper behavior at assemblies or other school activities (subject to removal from future activities)

· Misbehavior on the school bus 






· Continuous disobedience 




 

· Disrespectful behavior to staff members 





· Other misbehavior as determined by the administration 



· Leaving or storing materials in any locker other than assigned locker 


· Unauthorized fund raising, including sale of candy 




· Possession of radios, Walkmans, or electronic beepers, telephones or other electronic devices

· Failure to return fund raising items or equivalent money (restitution)

· Going to car without permission





· Running in halls, cafeteria, or classrooms





· Inappropriate public display of affection 





· Eating food in unapproved areas






Punishment for these offenses could include counseling, corporal punishment, ISS, OSS, or Alternative School Placement.  Decisions on the exact punishment by the administration will be based on the student’s prior record and the severity of the offense. This is not intended to be a comprehensive list of offensives.
Basic Procedure for Disciplinary referrals

If any school personnel determine that a student is in violation of any school regulation for which immediate disciplinary action is not required, the person shall notify the student and give the student the opportunity to take prompt CORRECTIVE action.  If the student does not take corrective action within a reasonable amount of time or after the implementation of a classroom discipline plan, the matter will be referred to the designated school administration, accompanied by the proper referral form signed by the referring person.

· A serious breach of conduct, failure of a student to immediately identify himself/herself, failure to give the proper name or failure to take prompt corrective action will be cause for immediate referral to the principal.  In this case, the referral form may be filled out after the student is brought to the office.

· In all instances, except extreme cases when a student must be immediately removed from campus or a school vehicle, the student will be given a hearing by the principal of the school where the child attends.  Each student will be allowed due process (a chance to tell his/her side of the story.)

· After an impartial hearing, the principal or designated assistant principal will determine the course of action to be taken by reviewing the referral form, the student’s disciplinary record and the problem/consequence chart options for that particular school.  If the assistant principal feels an out-of-school suspension is warranted, a recommendation along with documentation, will be made to the principal.  The problem/consequence chart may be followed.  Administrators are empowered to utilize discretion and professional judgment when establishing consequences.  A written record will be made and kept on file.  In the case of a bus violation, a copy of the violation will be sent to the parents.  The student will receive a copy, the Transportation Department will receive a copy, and the bus driver will maintain a copy.

· After repeated breaches of conduct or a serious breach of conduct, the principal may suspend the student from school for a maximum of ten (10) days to arrange for the school board to hear the case.  This hearing will be as soon after the suspension as is possible.  The board may readmit the student on probation, providing certain conditions are met, continue the suspension, or expel the student.  Hearing with counsel, if desired, is available at all steps in this process.  The parent will be advised in writing of the date and hour of the hearing.

· The student shall have the right to appeal any decision of the Board of Trustees as to suspension or expulsion as provided by law.

AMNESTY POLICY:

Any student presently in attendance within the school district voluntarily contacting the administration and advising them of alcohol and/or drug abuse problems shall become a part of an “amnesty program.”  Their status as students shall not be 

affected by said voluntary admission; further, in the event of an involuntary disclosure of drug and/or alcohol abuse problems, said students shall be subjected to administrative and/or disciplinary procedures up to and including expulsion by the school district.  Students who accidentally bring a prohibited item to school may turn that item over to the principal immediately upon entering school, and that student will be counseled concerning the incident.  Parents will be contacted to retrieve the item at the administration’s discretion.
Searches and Questioning

Questioning

School administrators, teachers, and School Resource Officers have the right to question students regarding their conduct and/or the conduct of others.  In regard to students’ alleged actions, except where the alleged action would constitute a criminal offense, the right against self–incrimination does not exist.

Searches

Students in the district have the right to privacy and security against arbitrary invasion of their personal property by school officials.  However, the Board must maintain an atmosphere conducive to the pursuit of its educational goals, including a limited right to search students’ personal belongings when it is in the interest of the overall welfare of other students or is necessary to preserve the good order and discipline of the school.  Lockers will be opened or other searches conducted by not less then two members of the professional staff.

Vehicles  

The school retains authority to inspect student vehicles used as transportation to school whether on or off school property.  When a school authority has reasonable suspicion to believe that illegal or unauthorized materials are contained inside a student vehicle, the student may be required to open the vehicle, including the trunk, for further inspection.

Canine

The district may at any time utilize canines to search vehicles, desks, lockers, school property, except possessions on a student's person, with or without reasonable suspicion of a violation.  A canine response indicating the presence of contraband constitutes reasonable suspicion and a more intrusive search may be conducted, which may then include the search of a student, at the direction of the principal, School Resource Officer, and responding law enforcement personnel.

Desks and Lockers 

Desks and lockers are school property and remain at all times under the control of the school.  However, students are responsible for whatever is contained in desks or lockers issued to them by the school.  School authorities may conduct periodic general inspections at any time for any reason related to school administration.  Inspection of individual desks or lockers may occur when there is a reasonable basis to do so, or for health and safety reason; and in those cases, the student or a third party may be present. Items which may be placed or kept in a desk or locker include, but are not limited to, school issued books, pencils, pens, paper, clothing apparel.  Items which may NOT be placed or kept in a desk or locker include, but are not limited to, items not directly connected with school requirements such as weapons, explosive devices, illegal contraband, and other items in violation of school board policy. 
Lockers may be provided by the school as assigned by the school administration.   A student assigned a locker must clearly understand that his/her acceptance and use of the locker implies consent for the administration to enter the locker and to conduct a search of its contents. He/she is hereby cautioned that he/she is responsible for the contents of the locker assigned to and accepted for use by him/her.   He/she should not permit another student to share his/her assigned locker and should keep a lock on the locker at all times to safeguard items. The school assumes no responsibility for the safekeeping of items in students' lockers. Students placing materials or belongings in any locker other than assigned lockers will be in violation of the disciplinary program and will be placed on the discipline ladder.

Book bags, Purse, etc.

A student’s personal effects may be searched whenever a school authority has reasonable suspicion to believe the student is in possession of illegal or unauthorized materials or contraband.

Personal Search of Students

A student’s person and/or personal effects may be searched whenever a school authority has reasonable suspicion to believe that the student is in possession of illegal or unauthorized materials or contraband.  If a pat-down search of a student’s person is conducted, it will be conducted in private by a school official of the same sex with at least one adult witness present.  It will be an extremely rare situation that requires a more intrusive search of a student’s person than a pat-down. Only if extreme emergency conditions exist, and only upon prior approval by the central office, will a more intrusive search be conducted. If such a search is necessary, it will be conducted in private by a school official of the same sex with an adult witness of the same sex present.

Metal Detectors 

Metal detectors will be used at selected events, at the discretion of the school administration.  Metal detectors also will be used in the school sites as deemed appropriate. Inspections/searches of personal property at public events will be conducted by School Resource Officers, administration, and/or law enforcement personnel. Inspections/searches of personal property at school sites may be conducted by school personnel in accordance with established procedures. Refusal to pass through the metal detectors will be considered sufficient cause to deny entrance to the event or to school until a personal search had been completed.

Strip Searches  

No student will be subjected to a strip search except where an emergency situation exists and with pre-approval by the principal.  No student will be asked to remove any article of clothing in the presence of a member of the opposite sex or in the presence of other students.

The U.S. Supreme Court granted school officials the right to conduct reasonable locker searches. Searches will be based upon reasonable suspicion and may proceed without delay. In the event the search of a student’s person, locker, personal possessions, or vehicle reveals the student is concealing material, the possession of which is prohibited by federal, state, or local law, authorities will be notified so that appropriate action may be taken.
Student Grievance Policies

The Chickasaw County School Board recognizes and willingly accepts individual and system-wide accountability for its actions to parents, students, and all school patrons.  Students’ complaints and grievances will be resolved through orderly processes at the earliest possible time and at the most immediate level of supervision.  Complaints and grievances will be approached in the following manner:  The time limits at any step of the grievance procedure may be adjusted at the mutual consent of the parties concerned or by authorization of the superintendent.  The superintendent may extend the time limitation, not to exceed five working days.  It if mutually agreed upon by both parties to the grievance that any step listed below is not necessary to the presentation of the grievance, then the step or steps may be deleted from the process.

Informal Procedure

1. A parent or student who feels that he/she has a grievance should present the matter in writing to the principal or whoever has the authority or responsibility to deal most effectively with the grievance.  If the problem is resolved, or no further action is necessary, the matter is considered closed.  It will be the responsibility of the principal or supervisor to submit the written grievance, along with a report of action taken, to the superintendent.

2. If a parent or student feels his/ her problem had not been resolved, he/she should contact the Superintendent’s office for the grievance to be presented at the next administrative level.  This meeting will occur within one week of the receipt of the complaint.  This meeting will normally be held between the parent and/ or student and the administrator, except in unusual circumstances when legal counsel may be present, as well as the parties involved in Step One.  If the problem is resolved, or no further action is requested, the matter is considered closed.

3. If the problem is unresolved after Step Two, the complainant may, within five working days after the second meeting, request in writing that the superintendent or his/her designee arrange a meeting with the complainant.  Participants in this meeting would be in attendance as requested by the student/ parent and/or administrator involved in Step Two.

4. This meeting will be held within seven working days after receipt of the request.  A decision will be made within fifteen days from the receipt of the written request.  If the aggrieved person or persons desire to appeal the superintendent’s decision, they must request in writing a hearing before the Board.  Such a request must be made through the superintendent. The Board will provide the student or parent with its written decision in this matter as expeditiously as possible following completion of the hearing. 

Alternative Programs
Traditional Alternative School

The alternative program has been established by the Mississippi Department of Education to assist students who exhibit behavior problems in the regular classroom setting and require a smaller, more structured environment.  The alternative program at Houlka Attendance Center is focused on improving student behavior resulting in regular education placement.  

A student may be referred to the Alternative Program by a parent, legal guardian, Youth Court Judge, Chancellor, teacher, counselor, or school administrator.  A referral form will be completed and a committee composed of the school principal, school counselor, and a classroom teacher will review the referral.  Parents will be notified of the decision. 

No student in grades 9 - 12 will be placed in the alternative school for a full grading period. Students in elementary grades may be placed in the alternative classroom when the committee deems this placement appropriate.  The committee determines placement based upon district policies, student handbook and the Mississippi School Safety Act of 2001. Elementary students may be placed in the alternative program for the remainder of the school year. There is a multi-cultural alternative school staff consisting of a black female teacher and a white female teacher assistant who will assist the students in completing all regular classroom work.  All class work, assignments, and tests will be collected from the regular classroom teachers weekly and returned weekly.  This is to ensure the continuing education of the students. The school guidance counselor will provide group activities 30 minutes weekly and will schedule individual counseling sessions as needed.  


An IIP (Individualized Instructional Plan) will be developed for each student who is placed in the Alternative Program.  The IIP will address needs of the student that have been identified by parents, counselors, teachers and any other persons who are knowledgeable of the student.  Weekly reports will be completed on each student in the alternative program.

The IEP (Individual Education Plan) Committee will determine placement of Special Education students in the Alternative Program and will remove Special Education students from the Alternative Program.
· Alternative School students will go directly to the Alternative School Room immediately upon arrival on campus and will stay with this class the entire school day.  Alternative school students will not have any breaks or socialization with other students at any time during the school day.  Alternative school students will complete school assignments as required by the regular teacher or they will fail.  Alternative school students will have academic classes all day.

· There will be no more than 15 students placed in the alternative class at one time.

· The alternative school classroom is housed on the regular campus in a facility that is clean, safe, functional, and commensurate with facilities provided to other students by the local school district.

· Cumulative records on each student placed in the alternative program are located in the school guidance counselor’s office.  

· The referral form, alternative program review committee report form and IIP on each student placed in the alternative class will be kept in the alternative classroom.

· Alternative class teachers and assistant teachers will report any criminal or unlawful activity committed on school property to the building principal who will contact the appropriate authority.

· The alternative program is defined through written board-approved policies and procedures that define and provide appropriate educational opportunities for the categories of students to be served.   

· The district may choose to utilize the alternative class to provide remediation for students who are three or more years behind with a history of behavior problems and have exhibited at least one of the following characteristics due to being over age in elementary classrooms:


1.  disruptive in class


2.  history of excessive absences          


3.  history of placement in in-school suspension


4.  history out of school suspension   

This placement will be voluntary by both parent and student and based upon a recommendation of the review committee. 
· High School Diploma/GED Program 
Beginning in 2004, Chickasaw County School District implemented an academic alternative school. This school has an alternative learning environment that addresses at risk students and offers unique courses needed for high school graduation. General factors included high drop out rates, school violence, boredom, high failure rates, poor test scores, lack of student accountability, inability to offer advanced courses, lack of workforce skills, absenteeism, lack of funds, lack of certified instructors, disrespectful behavior, and "learning gaps." Open enrollment, open exit, flexible scheduling, technology enriched opportunities, self-paced learning, and an individualized learning approach tailored to meet the individual needs of the students describes this educational setting.
· The vision is to meet the individual needs of a student in order to succeed in public education, which is defined as receiving a high school diploma or a GED certificate. CRHS will be a school based on the master of competencies rather than upon how much time is spent in the classroom. Quality, caring instructors will utilize self-paced learning, flexible scheduling, and an individualized learning approach to meet the individual needs of the students.

· By utilizing a school based on the master of competencies rather than upon how much time is spent in the classroom, CHRS will increase graduation rates, increase GED completers, increase levels of aptitude in region workforce, increase technology and communication skills, and decrease discipline problems.

· Operational Hours:  Hours of operation are generally the same as the regular high school. The GED Options program operates basically from 8:00 a.m. - 12 p.m. 

· Enrollment Guidelines: Enrollment into CRHS is a voluntary agreement. A Student may be referred to CHRS by a parent, principal, or counselor. Upon referral, a conference with parent/legal guardian, principal, counselor, and CHRS administrator will be held and recommend a course of action for the student. Student, parent/legal guardian, and school official will complete the required forms and request approval from Superintendent to be placed in CHRS.

· CRHS Classroom Description: Students have "offices" assigned to them. Each office has a computer with network resources and printers. Texts, materials, assignments, etc. are provided to each student according to the courses taken. Students take courses at their own rate of speed. There is an open entrance open exit policy on courses. When a course is completed, the student may enroll into another course .Certified instructors in Math, Science, Social Studies, and English are provided each day for one class period for students who require/need assistance. A certified instructor facilitates elective courses. The GED Options program is separate and provides services according to MDE requirements.

Final Grade Calculation
Class Work Assignments----- 40%
Chapter-Unit Tests -----------60% 

Junior High Curriculum (7th and 8th Grade)
Curriculum consists of the core courses of Math, English, Science, Social Studies, and Reading. Computer Discovery are offered to 8th graders. 
The GED Program is defined through written policies approved by the local school board.  Approved policies and procedures for the GED Program are published and available to the public for review.  All policies and procedures for the operation of the GED Program will meet minimum requirements specified in Mississippi Senate Bill #2855.
Academic Policies

Class Size

· It will be the policy of this school district to comply with the compulsory standards as regards class size found in Mississippi Commission on School Accreditation, Bulletin 171.  These standards are as follows:

· Student/ teacher ratios do not exceed 27 to 1 in classrooms serving grades 1 through 4 unless State Board of Education approved.

· Student/teacher ratios do not exceed 30 to 1 in self-contained classes serving grades 5-8.

· Student/teacher ratios do not exceed 33 to 1 in departmentalized academic core classes serving grades 5-12.

· The total number of students taught by an individual teacher in academic core subjects at any time during the school year will not exceed 150.

Although these are the requirements of the State of Mississippi, our school district will endeavor to maintain as low a pupil/teacher ratio as funding will allow.

Grading Policy

All subjects Grades K-12, will reflect as a minimum the competencies outlined in the State Curriculum Frameworks for each subject area. A passing grade in a course/subject will indicate mastery/learning of at least 65% of the course content.  

Homework

The Chickasaw County School Board recognizes the value of purposeful, well-planned, and properly motivated home assignments that are (1) appropriate to the grade level, age, and abilities of the student; (2) designed to stimulate initiative and independence or to reinforce and enrich classroom instruction; (3) in complete accord with the goals established for the development of the school curriculum; (4) carefully planned so that home assignments are not so lengthy as to be self-defeating nor so complicated as to require assistance or resource materials not available to the student; and (5) an extension of class work that has already been introduced. As in the assignment of in-school work, homework assignments must be left to the sound professional judgment of the teacher, who will be expected to interpret the needs and assess the abilities and interests of each student. 
Homework is one important and valuable part of the educational process and is the responsibility of students, teachers, and parents together to ensure its successful completion.  However, the length of time spent on homework assignments should avoid undue intrusion on the time students may spend in other activities outside of the school day.  Some advanced level courses may require additional time, particularly the reading components of the courses.  The faculty and staff of Chickasaw County School District recognize the importance of homework in the educational process.  However, it is also seen as only one of many important components in the educational development of the student.
Accelerated Reading Program

Accelerated Reader (AR) is a supplemental reading practice program where students read library books from a selected reading range according to each student’s independent reading level. This level is determined by a combination of the STAR assessment, reading levels from MCT test results, teacher professional judgment, and previous performance in the program. Point goals, which measure the amount of reading practice, are set according to the allotted practice time and the student’s individual reading level. Students will be given an AR grade each nine weeks to be included as a major portion of their nine weeks average.  Each teacher is to set a goal for students to meet based upon each student’s individual reading level.  Grades for AR make up 25% of the periodic reading grade. One half of the AR grade comes from the comprehensive grade or percent correct on cumulative quizzes, and the other half is derived from the percent of goal a student obtains. The remaining portion of the reading grade (75%) pertains to the basic reading curriculum at the particular grade level.
Examinations and Exemptions

Exemption is a privilege, not a right.

The exemption policy of the Chickasaw County School District shall be as follows:

· Exemptions will take place both first and second semesters.

· Exemptions will be by individual class.

· A student with a 65-69 average may be exempt with zero absences (no excuses) and fewer than three (3) tardies

· A student with a 70-79 average may be exempt with less than 4 absences (excused or unexcused) and fewer than four (4) tardies 

· A student with a 80-89 average may be exempt with less than 5 absences (excused or unexcused) and fewer than five (5) tardies

· A student with a 90-100 average may be exempt with less than 6 absences (excused or unexcused) and fewer than six (6) tardies

· OSS counts against exemption, just like a regular absence above.
· ISS counts as absences in a class against exemption, just like missing from class above.  If a student is in ISS, count this as an absence from class only for exemption purposes.
· A student with 6 or more absences (excused or unexcused) or with 6 or more tardies will not be exempt unless special circumstances exist for consideration.

Progress Reports

A progress report will be sent home at the middle of each nine-week term. It will be the parent’s responsibility to discuss the report with their child.  Teachers in grades 9-12, at their discretion, may require the progress reports to be signed by a parent and returned.

Report Cards

Report cards will be sent at the end of each nine weeks.

Grading Scale
A
90 - 100
B
80 - 89
C
70 - 79
D
65 - 69
F
64 and below
I 
Incomplete 
Semester exams count 20% of the semester average.

Note: The student will have two weeks after the beginning of the next nine weeks to complete work which resulted in the incomplete grade.  If work has not been completed in that time, the work missing will be averaged into the students’ grade as a 0 and the grade for the nine-weeks and/or semester will be averaged to reflect this.

Scheduling of Subjects or Classes

General Policies Regarding Selection of Classes 

The policies listed below will be followed by students, parents, and counselors in setting up the students' programs: 

· Students will be permitted to receive through the regular day program a maximum of 7 units of credit toward graduation within any one school year (36 weeks). 
· A maximum of one (1) unit may be earned during one (1) summer session. 

· A student and his/her parent/guardian are required to meet individually with a guidance counselor/advisor to set up his/her program of studies and sign the scheduling form.

· It is the intent of the Chickasaw County Public School that students will be assisted at the beginning of ninth grade in making choices that will best meet the student's needs, interests, and capabilities in college preparatory, vocational, or military track programs. This will be accomplished through focused counseling by placing a student in the program considered most appropriate for him/her, with parents being given an opportunity to request adjustments in the scheduling. 
· MVPS (Mississippi Virtual Public School) classes are available to juniors and seniors based upon select criteria.  See the principal or guidance counselor for details.
Awarding Academic Credit

· Academic credit for courses taken by students shall be awarded upon successful completion of courses. 

· Credit for high school courses will be awarded in half-units, full units, or multiple units as approved in the latest edition of Bulletin 171 of the Commission on School Accreditation, State Department of Education.

· In grades 9-12, the student must complete both semesters for a full-year (two-semester) course with a yearly passing average of 65 or higher in order to receive any credit for that course, subject to the following guidelines which indicate progress in the course(s) as shown by the second semester grade. 

· If a student fails the first semester of a full credit course but passes the second with a high enough average to result in a yearly average or 65 or higher, he/she can pass the course. After the student passes the second semester, both passing semester grades will be averaged to compute the yearly average.  A semester of a different course cannot be substituted, whether through the regular program or through summer school or correspondence.  A student will not be eligible to receive yearly average if either semester is failed due to excessive absences, subject to administrative review, if granted. 
· The school will recognize and honor courses taken at other accredited schools if courses are recorded on the permanent record or transcript, but in the matter of required courses, students shall meet all regulations governing graduation requirements for Houlka High School.  Students transferring into a district school from a non-accredited school must be given achievement tests and/or special subject tests to determine grade and/or subject placement.
· Each student is responsible for completing required work without unauthorized assistance.  The integrity of the grading and testing procedures must not be compromised, and any student who is determined to be guilty of cheating will receive a zero on graded work and will receive appropriate counseling and/or disciplinary action. 

· In order to receive a diploma from a district high school, a student must have attended the high school for a minimum of one full semester and must earn at least two of the last four units of credit in residence at the high school. Two units of credit is interpreted as a semester of work. Attendance in summer school will not be counted toward this requirement. 

· In order to graduate with honors or highest honors from a district high school, a student must have attended the high school for a minimum of one full semester. 
Graduation Requirements for Seniors 2010-2011*
Academic Area 





English


  4 credits


Mathematics
   
  4 credits









Algebra I required, and one higher math



Science


  4 credits







     

(Biology and 2 science electives)



Social Studies

  4 credits







     

(Mississippi Studies, World History, U. S. History, U. S. Government, Geography, Economics)



Comprehensive Health

or Family and Individual
 ½ credit

Health 








 

PE


  ½ credit

Keyboarding/ 

  1 credit

      
 






Applications/

Computer Discovery (8)









The Arts


  1 credit









Electives 


  5 ½ 





 

Total Credits
    
   22 (24)
Graduation requirements might be different for your particular class.  Requirements can change from year to year.  Be sure to contact your principal or guidance counselor for your particular graduation requirements.





  

For students to meet admission standards for Mississippi universities, they must have additional credits.                            

This year’s 11th graders and all grades thereafter must have economics and ½ credit of P. E. to graduate.  Graduation requirements have changed for these grades.  Contact your guidance counselor or principal if you have questions.
A school shall not deliver a diploma, signed or unsigned, or any substitute for a diploma, to a pupil who fails to meet the requirements for graduation, nor shall a pupil be permitted to participate in the graduation exercise.  The school does not assume responsibility for money spent on class rings, invitations, etc. because a student does not meet the minimum requirements for graduation.

All students will be required to pass all state mandated tests. Students who fail the test retake the test.  The State Board of Education sets minimum qualifying scores each year. 

While participation in the graduation exercise is not a requirement for graduation, in order to take part in the graduation ceremonies, a senior must attend the graduation practices as set up by the principal and class sponsors and be on time.  A schedule will be given to each senior prior to the dates for practice.  Graduates who choose not to participate in the graduation ceremony may pick up their diploma at school the day following the ceremony. 
Students must be enrolled in and must pass 4 Carnegie units in order to participate in graduation exercises.
Athletics

Athletics are available according to the Mississippi High School Activities Association (MHSAA) guidelines which can change from year to year.  Having strong study habits and a good grades are required to have and to keep eligibility.  Specific requirements can be received from the guidance counselor.
REQUIREMENTS FOR ADMISSION

TO PUBLIC UNIVERSITIES IN MISSISSIPPI
	CURRICULUM AREA
	COURSES
	UNITS

	ENGLISH
	
	41

	MATHEMATICS
	Algebra I2
Geometry

Algebra II or any higher mathematics course 
	4

	SCIENCE
	SELECT 3 UNITS FROM THE FOLLOWING LIST:

Physical Science

Biology

Advanced Biology

Chemistry

Advanced Chemistry

Physics

Advanced Physics 

Or any other science course with comparable content and rigor
	3

(2 lab-based)

	SOCIAL STUDIES
	U.S. History

World History

U.S. Government (½)

Economics (½) or
Geography (½)
	3

	COMPUTER EDUCATION
	Computer Applications3

	½

	ADVANCED ELECTIVES
	SELECT 2 UNITS4 FROM THE FOLLOWING LIST:

Foreign Language2
World Geography

4th year lab-based Science

4th year Mathematics
	2

	TOTAL UNITS REQUIRED
	16½5


1 Courses must require substantial communication skills.
2 Algebra I or first year Foreign Language taken in the eighth grade will be accepted for admission, provided course content is the same as the high school course.
3 Computer competency requirement may be met through coursework requiring computer as a tool, not keyboarding, or through a statement of competency from the high school.
4 One of the two units must be in Foreign Language or World Geography.

5 Limited exceptions to high school unit requirements may be available. For more information contact the Office of Admissions. Admission requirements are subject to change without notice at the direction of the Board of Trustees of the Mississippi Institutions of Higher Learning.

Special Education Students Requirements for Graduation

Regular High School Diploma: The same as any regular student listed above.

Certificate of Completion: This certificate is for SPED students who do not meet the district and/or state requirements for the regular high school diploma. The certificate may be awarded after four (4) years of high school (grades 9-12) attendance, based on the decision of the child's parent(s) and concurrence of school officials. The certificate must be awarded when the student reaches age twenty-one (21) and is no longer eligible to attend public high school.
A student must meet the attendance requirements of the school district. Further, the student must successfully complete the secondary curriculum for SPED students as provided in the student's Individual Education Plan.
Students who successfully complete these requirements will be awarded a Certificate of Completion which states “This student has successfully completed an Individualized Education Program.”  Students eligible to receive the Certificate of Completion will be permitted to participate in graduation exercises.

Correspondence Courses

Correspondence courses accepted by the school district will comply with the requirements established for such courses by the Mississippi Commission on School Accreditation.  Students will not be allowed to use correspondence courses in a manner that brings discredit to the standard curriculum offerings of the school district or to the quality of instruction that is expected therein.  Toward that end, the district administration will set reasonable rules and regulations governing enrollment in said courses.

For a student to receive credit for a correspondence course, said student must have completed an appropriate end-of-course examination administered by the designee of the school district.  All correspondence work will be dutifully monitored by the approving principal to ensure compatibility in terms of breadth and depth of content and time spent in actual correspondence.  No correspondence credit will be approved by the district for correspondence work initiated after the Friday ending the fourth week of the spring semester of any school year and completed prior to graduation exercises solely for the purpose of achieving graduation. 

· Only one Carnegie unit may be earned toward graduation through a correspondence course.

· Enrollment will not be allowed in a correspondence course to cover any course work in which a student is presently enrolled.

· No course may be dropped solely for the purpose of taking a correspondence credit, nor will correspondence credit be allowed during the academic year to cover a course that may have been dropped for other legitimate reasons.  The academic year extends through the ensuing summer school period.

· No senior will be allowed to register for a correspondence course after the first day of the third quarter of the senior year.  It will be the responsibility of the student’s counselor to ensure that the student’s academic schedule is sufficient to meet graduation requirements by the spring of the graduation year, depending upon successful completion of each course in which the student is enrolled.  

· English IV will not be allowed by correspondence under any circumstances, or the summer program prior to the student’s first entry into his/ her senior year unless that student’s class has graduated at that time.  The “graduating class” and the “student’s class” refer to the same entity and for these purposes will be the class the student entered first grade with the first time.

· A student who has been properly approved for correspondence credit will be assigned a proper supervising teacher from among the faculty of the student’s school.  The correspondence tests will be administered by a designee of the school district.  The administrator will be advised by the principal of the name, grade, correspondence course, supervising teacher, date of enrollment, and date of graduation.  Failure to make timely notification to the administration will, in the judgment of the school district, invalidate the student’s enrollment in the course, and no credit will be awarded.

· All written assignments associated with a correspondence course and the examination that must be taken for that correspondence course must be successfully completed so that the grades arrive at the school at least five days prior to the date of graduation; otherwise the student will not be allowed to participate in graduation exercises.

· No person in the employment of the school district will at any time undertake any action with regard to the enrollment of a student in a correspondence course or the award of credit to that student in that correspondence course that might bring discredit upon the individual school or the school system, whether by fact of impropriety or by the appearance of impropriety.
· Students will not be allowed to enroll in Algebra I, Biology I, English II, or US History correspondence courses. 
Summer School

The main purposes of summer school are to make up incompletes or to make up failures.  Summer school usually begins in the first week after the end of the school year.  A fee for each unit course is charged, which is the responsibility of the student/ parent. If necessary, a student may enroll for only one semester. Summer school classes include 145 hours of instruction. 
· Only one credit can be earned per summer, and no more than two credits can be earned through summer school in a student’s career to be used toward graduation.

· The principal must approve summer school requests.
· Students can enroll in summer school only if the program has been approved by the State Department of Education.

· Work must be completed and grades on file by the first day of school.  Credit cannot be awarded for work not completed by this time. The awarding school must send a copy of the student’s transcript, report card, etc, as proof of credit.
· The school offering summer school must be approved by the Commission of School Accreditation.

· Student must have been enrolled in the course during the regular school year before taking it in summer school unless the student is trying to catch up to his graduating class.
· Ninth graders are not usually permitted to enroll in summer school courses.

Transferring Credits

The district schools will accept transfer students and award credit for grades earned during the school year if the student is enrolled in the district schools for at least twenty school days. A student enrolled in a district school for less than twenty school days will receive an incomplete grade, except for those students transferring into the school system whose grades in progress at a previous school are sent to the principal's office. Grades in progress will be averaged with grades received while in attendance in the district schools.
Student Recognition

Class Ranking (Grades 9-12)

1. Figuring class rank will use actual number grades from permanent records, report cards, and teachers’ grade books.

2. The counselor will figure senior class rank after first semester, again after third nine weeks, and finally two weeks before date of graduation.

3. The high school math teachers will double check the top students who are possible candidates for Valedictorian, Salutatorian, and Historian.  How many double checked will be determined by how close the final averages are.

4. Drivers education and physical education will not be counted in class rank. 

Valedictorian, Salutatorian, & Historian Selection Policy

1. Figuring class rank will use actual number grades from permanent records, report cards, and teachers’ grade books.

2. The counselor will figure senior class rank after first semester, again after third nine weeks, and finally two weeks before date of graduation.

3. The high school math teachers will double check the top students who are possible candidates for valedictorian, salutatorian, and historian.  How many double checked will be determined by how close the final averages are.

4. Drivers education and physical education will not be counted in class rank.

5. Courses to be counted: English 1, 2, 3, 4, Science Bio 1, Human A & P, & either Chemistry/Physical Science/Physics, Math Algebra 1, Geometry, Algebra 2, Social Studies Ms Studies/Geography, World History, U.S. History, & U.S. Gov, Arts Music appreciation/Drama, Business Keyboarding and Computer Application, Health Comprehensive Health or Family & Individual Health.

Star Student

End of first semester is the cut-off if any student(s) has an ACT score of 25 or above.  If not we will use the February ACT score, but 25 is the lowest score accepted by the Mississippi Economic Council.  If two or more students have the same ACT score of 25 or higher, we will select the student with the highest academic average. 

Hall of Fame

1. Will be announced at graduation

2. Based on GPA, high academic achievement, community service, good moral character, a role model for other students, etc.

3. Determined through voting by 2/3 of the vote from the 7th through 12th grade faculty
4. Criteria is available from the counselor’s office.

Awards Programs

Elementary

Each student maintaining an "A" in all areas of class participation up to May 1 shall be awarded a Superintendent’s Honor Roll certificate.

Each student maintaining an "A" or "B" in all areas of class participation up to May 1 shall be awarded Principal’s Honor Roll certificate.

High School

Highest academic achievement in departments and/or courses will be recognized in awards programs for students in grades 9-12.  The comprehensive awards program in all grades recognizes outstanding academic work or other student achievement and includes, but is not limited to, academic letters for classroom excellence.

All interested students should investigate the many scholarships that are available through the guidance office. Scholarship recipients will be recognized at the awards program.

Graduating Seniors

Seniors may graduate with the following special recognitions: valedictorian, salutatorian, historian, honors student, hall of fame, superintendent’s honor roll, principal’s honor roll, citizenship, leadership, principal’s award, subject area award, special club awards, other academic merit awards, special scholarships, other awards the school deems fit for bestowing upon worth candidates.  
Modifications for Exceptional Students

Special Education Placement 

Educational programming and placement will be in accordance with the student's individualized education plan.

Policies Relating to State/District Owned Property

Textbooks/Library Books
Textbooks are supplied by the school at no cost to the student on a loan basis. Since these books remain the property of the school district, defacement or abuse of books will result in the assessment of a damage fee. In cases where books are lost or damaged to a degree that will prevent further use, the student will be charged as established under district policy.  

Fines will be assessed based upon the value of the book to be replaced and the amount of damage done to the book in question.
All textbook fees must be paid by the beginning of the next school year, or the student’s class schedule will be withheld until the fee is paid.  This includes the return of all library books or payment for the amount of the book to be replaced.

Media Center/ Library

· All pupils in the school are entitled to use the media center and check out books if they present signed identification cards. Students with library deficiencies or overdue books are not permitted to check out books. 

· Reference books, such as encyclopedias and dictionaries, are to be used only in the media center. 

· Books on reserve may be borrowed for one period or after school, in which case they must be returned the next morning before school starts. 

· Other books may be checked out for a period of two weeks. 

· The student must have the book with him/her when he/she wishes to renew it. 

· Five cents per day is charged for each overdue book. 

· When a reserve book is not returned, the fine is twenty-five cents per half day. 

· Students will pay for lost books and will pay fines on books that have been damaged. 
· All library books must be returned before the end of the school year.  All books not returned must be paid for by the student who checked out the book.  All fines not paid or books not returned will result in the student’s schedule for the following year to be withheld until the book is returned or the fine is paid.
· No book may be taken from the media center unless it is checked out to the borrower. 

· The media center is open each school day before and after school and at times set by the building principal. 

· Students in the media center are subject to book check. 

· Students are urged to use the media center regularly and to comply with the above regulations.
· All students are expected to follow all library rules or library privileges will be revoked for the school year.

Policies Relating to Other School Day Activities

Student Fees, Fines, Charges - MS Code 37-7-335

The school board authorizes the superintendent to charge reasonable fees, but not more than the actual cost, for the following:

1. Supplemental instructional materials and supplies, excluding textbooks

2. Other fees designated by the superintendent as fees related to a valid curriculum educational objective, including transportation

3. Extracurricular activities and any other educational activities of the school district which are not designated by the superintendent as valid curriculum educational objectives, such as band trips and athletic events

All fees authorized to be charged under this policy, except those fees authorized for 3 above, shall be charged only upon the condition that a financial hardship waiver may be granted upon request pursuant to the following:

1. Applicants for hardship waivers will be kept in the strictest of confidence with all files and personal disclosures restricted from review from the general public.

2. Pupils eligible to have such fee waived as a result of an inability to pay for said fees, will not be discriminated against nor will there be any overt identification of any pupil who has received a financial hardship waiver by use of special tokens or tickets, announcements, posting or publication of names, physical separation, choice of materials, or by any other means.

3. In no case shall any of this school district’s procedures expose any pupil receiving a hardship waiver to any type stigma or ridicule by other pupils or school district personnel.

4. The confidentiality provisions of this policy shall apply equally to any students who have an inability to pay any fees authorized under the section above.

5. In no case will the inability to pay the assessment of fees authorized under the Fee Policy result in a pupil being denied or deprived of any academic awards or standards, any class selection, grade, diploma, transcript, or the right to participate in any activity related to educational advancement.
All fees, including lab fees, must be paid within the first two weeks of school or the parent must file a financial hardship waiver.  All students not paying fees by this time will be referred to the principal for parental contact.
Field Trips - All off campus activities

As part of the educational service of the school, students may be taken on field trips.  Such trips are made only with the permission of the child’s parent.  When such trips are being planned, official school permission slips containing insurance information will be sent home to be signed by the parent.  All field trips must be approved by the district administration and must be supervised by regular classroom teachers.  Teachers serving as supervisors shall submit all forms (field trip requests, school business leave requests, and requisitions) at the same time, and all requests must be approved at least two weeks prior to the field trip.  No field trip will be approved for the weeks of term tests, and all field trips must be concluded ten (10) days prior to the week of term examinations.  No field trip will be approved during the last twenty (20) school days of the school year.  Field trip requests that require Board approval must be in the superintendent's office no later than the last Friday of the month prior to the month of the field trip in order to meet the deadline for Board agenda items. Multiple field trips for the same day and multiple trips during the same week will be highly discouraged due to scarcity of bus drivers and buses needed for regular bus routes.
Students and the News Media  

The school district will publish the name and/or picture of a student in school publications or school-related articles or include students in other school-related news media programs unless prior requests have been made by a student’s parent/guardian for exclusion of his/her child’s name or picture from such publications or news media programs.  Parents will fill out a permission form at the beginning of the school year and return with other documents.
Deliveries to Students at School 

No deliveries of flowers, balloons, or other gifts to students will be accepted at the school, except on Valentine’s Day.
Inflated balloons will not be allowed on school buses.
Distribution of Materials by Students

In order not to use the time of the schools, the pupils, and the parents for non-school purposes, the distribution of outside materials and communications to the homes through the pupils will be kept to a minimum and confined to sources dedicated to the interests of students.  Only educational materials approved by the Superintendent and School Board or materials by organized groups sponsored by the School Board will be distributed.  

Use of Telephone

School telephones are for school business only, and students will not be permitted to use them.  In case of emergency or illness, calls for students are made through the office. 

Transportation Policies

All District Vehicle Services

The district provides transportation for all students.  In addition to riding a school bus, students may walk, ride bicycles, drive other motor vehicles, or their parents may provide transportation to school.  
Privately Owned Vehicles

· Students who provide their own transportation to and from school are under the same regulations as students who ride a bus.

· Once on campus, the student may not leave without permission from the principal or designee.  Students observed leaving campus without permission of the principal, or designee, will result in suspension of parking privileges or other disciplinary actions that the administration deems satisfactory for the offense. Bringing an automobile or other motorized vehicle on campus is a privilege that may be revoked if violations occur. 

· Students who drive motor vehicles to school and/or on school property are required to have a valid Mississippi driver’s license and comply with all state laws and regulations.

· Motorized vehicles that are driven to school must have proper tags.

· Students must purchase school-parking decals.
· Students must have valid proof of insurance.
· No student is to disturb or drive a bicycle, motor bike, or automobile belonging to someone else.  

· Quick starts and/or speeding will not be tolerated in school zones or in school parking areas.  Violations of these regulations will result in severe disciplinary action and possible loss of privileges to drive a motor vehicle to school.

· A student may not sit in a parked automobile at any time after his arrival at or near the school campus.

· No student will loiter about, tamper with or in any way damage any vehicle.  A student who does so will be held liable for damages.  

· Students must have permission from the principal, or designee, to go to their cars during the school day.

Parking

· Parking on all campuses is restricted to faculty, visitors, and service vehicles, except where designated as student parking areas.  Vehicles parked in other than designated areas will be ticketed.  Student vehicles parked in teacher/staff parking areas, blocking other vehicles, and/or parked illegally are subject to being towed at the owner’s expense.  

· All parking is subject to law enforcement regulations and may be ticketed.

Student Conduct Policy for Buses

School Buses are school property.  The privilege of riding a school bus carries with it some responsibilities on the part of the student. Drivers are expected to keep order and discipline on the bus, but their major responsibility has to be driving the bus.  The bus is an extension of the classroom.  Any violation of school rules while on the bus will be handled as if the student were in school.  Riding the school bus is a privilege that can be lost if proper conduct is not followed.  Students should not jeopardize this privilege by failing to conduct themselves in a proper way. Therefore, students are expected to cooperate with the following regulations: 

1. Students must be at assigned stops at loading time. Students are to be ready and at the bus stop when the bus arrives.  

2. At no time are students to touch the outside of the bus or hang heads, arms, legs, bodies, or hands out the windows of the bus. 

3. Immediately upon entering the bus, students are to be seated and are to remain seated until they arrive at their destination--school in the morning and bus debarkation station in the afternoon. 
4. Students will board the bus and leave the bus according to the instructions of the bus driver. Students are to obey all instructions of the bus driver. 
5. Drivers will pause briefly (for a few seconds) if riders are not at their loading location or cannot be seen approaching their loading location.  Drivers will not sit and honk the horn repeatedly waiting on students to get to the bus.  Schedules have to be kept.  Student abuse of being at the loading location on time will result in bus riding privileges being suspended for a number of days as the administration deems necessary to rectify the situation. 
6. Students may not leave the bus on its way to or from the school except at their designated stop. 

7. Students are not to throw or in any way sail/shoot/pitch objects on the bus. Students should not throw anything out the window.
8. Drivers have the option of delegating students to an assigned seat. Students must sit in the seat assigned by the driver. 

9. The bus must come to a complete stop before students try to enter or exit the bus. 

10. Loud talking and other loud noises are not permitted on the bus.  
11. Students should be absolutely quiet when the bus approaches a railroad crossing.
12. Students are not to damage any part of the school bus. Students will be held financially responsible for any damage done. 

13. No beverages or food may be consumed on the school bus.

14. Chewing gum is prohibited on the bus. 

15. Intentional littering of the bus is prohibited. 

16. Students must identify themselves properly when requested to do so by school bus personnel. 

17. Vulgar language is prohibited on the school bus. 

18. Students are not to molest or bother in any way (harass, intimidate, or threaten) other students while waiting for or while riding on a school bus. 

19. Students will not fight on the bus or at the bus stop.

20. Use or possession of dangerous objects on the school bus or at the bus stop is forbidden. (Reported to law enforcement.) A dangerous object is any object that could injure students or be destructive to the bus.
21. Students will not use, sell, posses, or be under the influence of drugs or alcohol on the school bus or at the bus stop. (Reported to law enforcement.) 

22. Stealing is prohibited. 

23. Smoking is prohibited while on the school bus or at the bus stop. Tobacco products are not permitted on the bus. 

24. Open defiance or open displays of disrespect or insolence toward a bus driver will not be condoned. 

25. Other misbehavior as determined by the administration, including a pattern of repeated bus misbehavior, will not be permitted. 

26. Weapons on the school bus or at bus stops are forbidden. (Reported to law enforcement.)

27. All bus rules also apply to field trips.

The district discipline plan and all its rules and regulations will be enforced on school buses. Students who violate bus rules on field trips or while waiting on the bus at school and/or district-established bus stops will be subject to disciplinary measures

Students who commit suspendable violations on the bus will be suspended from riding the school bus and could be suspended from school depending upon the nature of the incident and the administrations need to provide a safe and orderly learning environment for all students.  Students suspended from riding the school bus or other school vehicles by the principal for any length of time will be expected to fulfill their responsibilities in attending classes.  Corporal punishment may be used in lieu of suspensions if the administration feels that this will correct the behavior problem.

Major bus offenses:
· First report of misbehavior: suspended from riding the bus for one week or removal for remainder of semester year, depending upon the severity of the incident. (Parent conference required)

· Second report of misbehavior: suspended from riding the bus for two weeks or removal for remainder of semester or year, depending upon severity of incident.  (Parent conference required)

· Third report of misbehavior: suspended from riding the bus for the remainder of semester or school year (Parents will be notified)

Minor bus offenses:

· First report of misbehavior: conference with student to inform him/her that a second report of misconduct will result in a three-day suspension from riding the bus.

· Second report of misbehavior: Student will be suspended from riding the bus for three days, and the parent will be notified with a copy of all written conduct reports by drivers.

· Third report of misbehavior: Student will be suspended from riding the bus for five days, and a conference with the parents will be required before the student may ride the bus.

Written instructions from a student's parent must be presented to the principal before a student will be permitted to ride a bus other than his/her regular bus. The note may be sent with the student but must be received in the office by

 8:00 a.m. order to provide time for verification.  Please note that while emergencies do arise, all buses are usually full, allowing for little or no courtesy rides.

Interference with School Buses
It is unlawful for any individual other than a member of the public school administration or faculty or a law enforcement official to interfere in any way with the operation of a school bus. State law prohibits unauthorized boarding of school buses or interference with passenger boarding or leaving, under penalties of fine and/or imprisonment. 

School Bus Safety

Students should be familiar with the following regulations to assure safety on school buses:
1. Be at your assigned loading zone on time.

2. If you must walk to the bus stop and there are no sidewalks, face the traffic so that drivers can see you and you can see them.

3. Do not play on or near the road while waiting for the bus.

4. If you must cross the road, do not cross until the bus arrives and the safety patrol has given you the signal to cross.  Look both ways before crossing.

5. When crossing the road, always cross at least six feet in front of the bus.

6. Wait until the bus comes to a complete stop before trying to lad or unload.

7. Use handrail while loading or unloading.

8. Never get under a bus for any reason.

9. When leaving the bus, move away from the loading zone as soon as possible, but do not run.

10. There will be no loading or unloading at any other place than the school or the student’s regular bus stop, except for parental requests that have been approved by the district office.

While on the bus:

1. Do not talk to the driver or distract the driver’s attention except in an emergency.

2. Do not make unnecessary noise.

3. Keep head, hands, and articles inside the bus.

4. If you must stand while riding the bus, get someone to hold your books and hold on to the back seat.

5. Do not bring unauthorized articles on the bus.

6. Be courteous to the driver and fellow passengers.

7. Follow instructions of the driver and safety patrol.

Dress/Grooming Policies
Dress and grooming codes are based upon certain sound foundations; they are not just arbitrarily selected and dictatorially enforced for no cause.  Laws surrounding indecent exposure, conditions necessitating safety and personal well being, health and sanitation are some of the basic fundamentals.  Conditions conducive to learning must not be impaired because of temporary and individualized fads. In order for students to be able to cope with even larger restrictions and responsibilities, they must learn while still in school to observe regulations set forth for the group as a whole. Keeping this total concept in mind and realizing a need to satisfy peer group desires for current fashions, the Board will make an effort periodically to restructure the dress and grooming code according to current conditions. 

School Dress Code K-12

Students must wear clothing that is comfortable, clean, in good repair, and school appropriate. Clothing and other items that students wear to school must not disrupt the educational process nor create any form of school disturbance. 

· Students will be required to wear clothing as garments are intended to be worn and in such a manner that is appropriate for school. 
· Boys must wear pants with belt at the waistline with shirts tucked in.
· Students in grades 7-12 cannot wear shorts.
· Girls may wear Capri pants as long as they are around mid-calf in length.
· Overall straps must be fastened properly.
· All skirts/dresses must be at least touching the knee. 

· Shoes must be worn at all times; thongs and slippers shall not be worn.
· No shoes may be worn which have rollers in the heels.

· Shirts shall be long enough to cover the stomach and shall not be unbuttoned.

· A neat well-trimmed mustache and/or goatee is permitted. 

· Earrings must be worn in earlobes only. For student safety, no other body piercing with rings or other jewelry is permitted. 

· Because of student safety, no tongue studs will be allowed. 

Inappropriate items include but are not limited to the following: 

· Any items symbolic of gang attire. Any notches in eyebrows will result in suspension and parental notification that the eyebrows must be re-grown.  Students will be allowed to return to school if the eyebrows are colored in permanently and show re-growth.  If a student cuts notches in his/her eyebrows after a first incident, the student will be disciplined according to customary gang related procedures which is a 10 day suspension until the problem is resolved.
· Clothing with logos or wording promoting/referring to alcohol, tobacco, or drugs or clothing with obscene language or gestures. 

· Clothing containing slogans or logos depicting vandalism, bigotry, violence, sexual connotations, suicide, fraternities, sororities, secret organizations, or those with double meaning. 

· Any top that is revealing. Examples are tank tops, cut-off tops, tube tops, halter tops, bathing suits, sports bras, or midriffs, muscle shirts, etc. Sleeveless shirts may not be worn by boys. Girls may wear sleeveless shirts that are modest and do not reveal undergarments.
· Spiked accessories, chains including those attached to wallets, belt loops, jewelry, or other accessories/items.
· Clothing with holes, cuts, or tears. 
· Hats, bandannas, visors, sunglasses, or other headwear, wrist bands. Students are not to wear grooming instruments (rollers/curlers, picks, brushes, etc.) in their hair. 
· No pajama tops or bottoms/sleep pants or other clothing designed for nightwear may be worn. 

· Trench coats worn below the knee will not be allowed. 

· No grills or other willfully worn devices are to be used which might artificially hinder a student’s ability to speak properly.
In all instances, the appropriateness or inappropriateness of school dress will be determined by school administrators, considering the style or manner in which the clothing is worn or it’s fit.  Students who are dressed inappropriately will be required to call their parents to bring a change of clothes that conforms to the dress code. Continued abuse of the dress code will result in disciplinary action.

Student Safety
Visitors on Campus

Visitors to school campuses are defined as all persons except school employees and currently enrolled students on campus for official school business. Visitors must first obtain a pass from the Principal’s office immediately upon arriving on campus.

Visitors who fail to secure written permission from the Principal's office to be on campus may be referred to police officials. 

Students shall not bring children to school.

Accident Procedure

The school attempts to provide an environment in which the child will be safe from accidents. If a minor accident occurs, first aid will be administered. No care beyond first aid, defined as the immediate, temporary care given in case of accidents or sudden illness, will be given.  Home telephone numbers, business telephone numbers, and emergency telephone numbers must be furnished to the school.  Students should inform the principal of any information relating to the safety of students, personnel, and schools in this district.

Crisis Management/Disaster Plan Drills
Fire (Refer to the district’s Crisis Management Plan.)

Alarm –repeated short rings of the bell.  The principal will sound the alert for evacuation and call 911 and the school superintendent. Teacher sand students will evacuate the building immediately and go to the designated/alternate school site.

Evacuation routine:

1. Students will walk in a single file line to an authorized exit and go to a designated area.

2. Students will stay with their present class at all times. A teacher will check rest rooms.

3. Teachers will call roll in the designated area.

4. Everyone will wait for the “all clear signal,” which will be one long ring of the bell.

5. Students will re-enter their classes in an orderly manner.

6. Teachers will call roll.

Tornado (Refer to the district’s Crisis Management Plan.)

Alarm –  repeated long rings of the bell.

During severe weather, the principal will listen to the school radio for any weather alert. If emergency procedures are necessary, the following steps will be followed:

1. The principal will sound the alert.

2. Teachers and students will go to the designated area without delay.

3. Teachers and students will crouch with their arms placed on the side of their heads and their hands placed on the back of their necks until an all-clear signal is given.

4. When the danger is over, the signal will be sounded to return to class.

A tornado watch is a situation in which weather conditions are favorable for a tornado. A warning is a situation in which a tornado or funnel cloud has been spotted.  All persons should take cover immediately.

Other disasters (Refer to the district’s Crisis Management Plan.)

All other major disasters shall be reported to the Civil Defense, and school officials shall follow their procedures.

Fire Drills and other disaster preparedness measures are a regular part of each school’s program.  Students are expected to learn the procedures to be followed under emergency conditions and to cooperate fully with the supervising teacher so that an orderly procedure will be followed during drills and actual warnings.
School Bus Safety
See previous 2 pages for bus safety information.
Weapons Policy

See page 27 for "Possession of, use of, or threatened use of, any type weapon or look alike/imitation weapon."

Extracurricular Activities
The Mississippi State Department of Education Commission on School Accreditation mandates that a school district may not allow a student to miss more than twenty (20) class periods for school-related activities in courses for which grades and/or units of credit are issued during the year, and students may not have more than five (5) absences in the same class period for school-related activities in courses for which grades are issued during the school year. In compliance with this standard, the school district will not grant permission for any student to participate in any school-related activity which would require an absence five (5) per class and/or twenty (20) total class periods during the school year. 

When required, students participating in extra- and co-curricular activities must have on file at the school written parent consent and liability waiver forms.  In order to participate in any extra- or co-curricular activity, the student must attend school for at least sixty percent of the day on the day of the scheduled activity. 

In determining eligibility for tryouts and participation in student activities requiring at least minimum grade averages for semesters and terms, grades will be weighted in accordance with the formula explained under “Class Rankings” and in accordance with the most recent MHSAA requirements.
No student in the Chickasaw County School District shall be retained at any grade level for the purpose of extending eligibility for participating in athletics or other school activity. 

Fund Raising

An organization must receive prior approval from the principal and the superintendent before beginning any fund raising project.   No student representing groups outside school will be permitted to conduct fund raising activities in the school. Students possessing candy or other items at school for sale to other students, other than for school-sponsored and approved activities, will be subject disciplinary procedures. 

Activity Fund

School clubs and organizations will deposit all money and make requests for withdrawals through the office of the principal. 

Athletics

All students participating in athletics will be required to have on file written parent consent, proof of insurance, liability waiver, and medical screening by a licensed physician. 

Eligibility for competitive activities is determined according to the rules of the Mississippi High School Activities Association.   Students must meet all requirements established by the MHSAA. Among the requirements are the following: 

1. To meet all residency verification requirements as established by the MHSAA. 

2. To acquire credits in major courses during the year prior to participation in accordance with MHSAA requirements. 

3. To be under 19 years of age prior to September 1. 

4. To be limited to 6 consecutive years of competitive athletics from the time the student enters the seventh grade. 

Requirements for Eligibility, Membership, and Selection Procedures for School Sponsored Activities, Organizations, and Clubs
The selection and participation in the extracurricular activities of cheerleader, majorette, drum major, flag corps member, varsity guard/dance team member, student body officer, Student Council officer or representative, and class officer are privileges rather than rights afforded to individual students.  It is the administration’s intent to apply stringent rules upon those who may be eligible for try-outs and elections as well as to apply those rules during the period of continued participation of such students.  With privileges goes responsibility.  Those who are selected are representatives of the entire student body and are expected to conduct themselves at all times to reflect favorably upon the school system.

The following requirements for try-outs and elections shall apply equally to conduct during and participation in school activities as well as all times outside and beyond the high school activity so long as the student may be identified as a representative of a student body of the school district. 

The school administration, subject to the prescribed administrative hearings, is the sole authority in determining whether the alleged act or acts of misconduct reflect adversely upon students of the public school district to the extent of resulting in disqualification for try-outs or for election or for continuation of eligibility. 

In order to be eligible for try-outs or for election to a club, the student must meet all requirements established under policies specific to each activity in addition to being subject to the regulatory principles set forth above.
Students who reside in the district are eligible to try out for or participate if they meet the requirements of this policy; and tuition students are eligible if they meet the requirements of the MHSAA. 

Student Government Membership, Officers, and Class Officers

The Student Council is an advisory group serving the student body as a bridge between students and administration. 

· Student Council members are elected by their respective classes. 

· Student body officers, elected by the student body at large, include the president and vice-president, who shall serve in these capacities on the Student Council. 

· Student Council officers, elected by Council members, include secretary, treasurer, and reporter.
· All officers are elected by secret ballot.  The winner must have a majority of the votes cast.  A run-off will be held between the two candidates with the highest number of votes.  In case of a tie, the election will be decided by a vote of the Student Council.

· Class officers include president, vice-president, and secretary; they are elected by their respective classes. 

· The Student Council sponsors will count the votes.
Students must meet and maintain the following qualifications to be eligible to run for any class office or position on the Student Council, and all requirements must be maintained to be eligible for continuation as a class officer or for any position on the Student Council. 

· Must maintain an over-all average during the semester preceding elections for the positions as listed below (grade averages will be calculated by the guidance office with data available from cumulative records): 

· President and vice president of the Student Body - 80 

· Class officers and other Student Council Officers - 80 

· Student Council representatives - 75 

· Must not have received unsatisfactory citizenship marks from three or more teachers during the current school year. 

· Must not have been declared inactive from Student Council membership the previous year or current year as a result of lack of attendance at Student Council meetings or activities or as a result of violations) of the Student Council Constitution. 

· A student must meet the requirements and qualifications for any class office, student body office, Student Council office or position as 'set forth in the by-laws and constitution of the Chickasaw County School District Student Council. 

All candidates for office may use poster campaigns approved by the principal or his/her designated representative before presentation.  Students campaigning for any office should make an effort to keep expenses to a minimum.  Campaign signs and activities are permitted in the school building only, with specific days designated for campaigning.  All political materials of an informative nature, intentions, and campaign activities must be approved by the principal.

A student’s conduct and citizenship record must be satisfactory during the school year, and his/her conduct and grades must continue to be satisfactory to remain in office. Students interested in running for student government must follow the complete list of election procedures outlined in the Constitution of the Chickasaw County School District Student Council.
The club sponsor has the right to amend policies once cleared through the principal.  All policy changes will be communicated to students with ample time to comply with the changes.
Homecoming Court Elections 

· Selection of members of the court for Homecoming is made by nominations.  
· Passing all subjects each 9 weeks prior to homecoming
· No ISS or OSS during the year leading up to homecoming night.  
· Other discipline issues will be considered by the principal when approving members for the homecoming court.
· A student will be removed from membership prior to homecoming night due to disciplinary infractions because these positions are to be held by students who will be positive role models and reflect well on our school.
School/Community Relations

School/Community Liaison 

The specialists in this area serve the educational process by assisting in maintaining and enhancing lines of communication with parents, community members, law enforcement, and other public and private organizations and agencies.  They are also available to disseminate information and to assist school administrators in developing and maintaining effective relationships with parents and community agencies.

Community Members as Resources

The use of resource persons in the community in the classroom can be a valuable educational instrument. The

 Chickasaw County School District wishes the professional staff to be concerned with locating and contacting people in various areas of interest and expertise who might serve as resource persons in particular units of study. All requests to use such resource persons shall be cleared with the principal of the school.

School Volunteers

The Board believes that volunteers can make many valuable contributions to our schools.  The Board endorses a Volunteer Program in the schools subject to regulations and safeguards.  Suitable recognition of volunteer services shall be made annually.

Parental Involvement

Parent/Guardian Conferences

Parent-teacher conferences should be arranged by appointment for the time set aside each day following the close of school or during the teacher's consultation period.  Parents/Guardians should call the office of the school which their child attends to arrange a conference. 

Procedures for Review of Student Records

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974

1. Parent(s) or eligible student may request, in writing to the principal, an appointment to inspect and review contents of the student's educational records. Appointment must be granted within forty-five (45) days of request. 

2. Parent(s) or eligible student may request, in writing to the principal, that a school correct records believed to be inaccurate or misleading. If the school refuses to change the records, the parent(s) or eligible student may request, in writing to the principal, a formal hearing. After the hearing, if the school still refuses the correction, the parent(s) or eligible student has the right to put a note in the record explaining his or her concerns. 

3. Parent(s) or eligible student may review the student's record on request. Copies of a student's permanent record may be obtained for a fee of $3.00. All other materials in the student's cumulative folder may be copied for $3.00 per page. 

4. Educational records may not be released to a third party without the written consent of parent(s) or the eligible student.  The following exceptions are legal:

· Designated certified school employees who have direct supervisory / academic responsibilities 

· Other schools to which a student is transferring 

· State or federal officials for audit purposes or for reporting information required by state statute 

· Financial aid officials in connection with a student's application for aid 

· Educational agencies for developing, validating, and administering predictive tests or studies if such information will not permit identification of  individual students 

· Appropriate persons who need information to protect health and safety of students 

· Parents of a student over eighteen (18) who is  still a dependent 

5. A record of individuals requesting access to the educational record of each student will be maintained in each school building. The record will contain the signature, the date, and the reasons for needing access and will be available for parents' review upon request. 
6. Parent(s) or eligible student may request, in writing within thirty (30) days of the first official school day of the year that identifiable information regarding the student be deleted from school publications. 
7. Directory information which identifies students may be released unless the principal is requested by the parent/guardian not to do so. Requests from colleges, military organizations, prospective employers, and other legitimate groups may be honored when it is determined to be in the child's best interests. 

Services

Food Services

The school district serves breakfast and lunch in all its schools.  Well-balanced meals and healthy eating habits are an important part of every student’s growth and development.  We encourage students to begin their school day with breakfast and enjoy nutritious lunches in our cafeteria.

In accordance with Federal (USDA) guidelines, commercially prepared competitive food and drink items will not be distributed or sold one hour prior to or during the lunch period and will not be taken into the cafeteria during lunch.

In accordance with federal requirements the “Offer vs. Serve” policy is in effect for all high school students.  This allows the student to select any three of the five food items offered on the menu.  Students must choose at least three of the five components offered; however, selecting only three of five items does not relieve the student from paying the full price of the meal.

Student and adults cannot charge meals.  Payment can be made for a minimum of one school week or longer.

All students and adults will be assigned meal account numbers to be used at the cashier station.  The student meal number will be on the meal application label or is available from the cashier.

Students who bring their lunch may purchase milk but cannot purchase menu items.

All students will receive an application for free and reduced-price items.  Each student must apply each year.  Students new to the district must pay for meals until approved for meal benefits.  Applications are available throughout the year.

Meal Prices

Adults

Lunch 
$3.00
Breakfast  $1.75
Paid Student
Lunch
$1.75
Breakfast
  $.75

Reduced Student
Lunch
$.40
Breakfast
  $.30

Health Services

Accidents

· Minimum first aid will be administered and the school nurse, principal, teacher, or designee will contact 911 and have the injured transported to a medical facility if further treatment is needed.  In all cases where the nature of the accident or injury appears serious, every effort will be made to contact the parent(s) or other persons listed on the emergency card. 

· At the beginning of the school year, each parent or guardian will fill out and sign Emergency Contact Information.

First Aid

· Minimum first aid will be administered and the school nurse, principal, teacher, or designee will contact 911 and have the injured transported to a medical facility if further treatment is needed. In all cases where the nature of an illness or an injury appears in any way serious, every effort will be made to contact the parent(s) or other persons listed on the emergency card.  In all cases where the nature of the accident or injury appears serious, every effort will be made to contact the parent(s) or other persons listed on the emergency card. 

· No student who is ill or injured shall be sent home alone.  A student who is ill or injured shall not be taken home unless it is known that someone is there to receive him/her.

Head Lice

1. The school nurse will conduct head lice screenings two times per school year, at the beginning of each semester, for grades Pre-kindergarten through grade 6.  Also, if a student is suspected of having head lice between these screening months, the student will be inspected by the school nurse, teacher, or designee.

2. If a student is found to have head lice, a parent will be contacted by telephone to pick the student up from school for treatment with one of the anti-lice shampoos.

3. If unable to contact the parent by telephone, the student may remain in school for the remainder of that school day only.  A letter will be sent home with the student notifying the parent of the head lice.

4. Written instructions for treatment of head lice will be given to the parents/guardians.

5. The student may return to school the following day, but must bring proof of treatment such as a letter describing the treatment (e.g. “Johnny was treated with ‘name of product used’ according to package directions on 3/18/08”), and must have label or box top from shampoo/product used.  

6. If a student in a self-contained classroom is found to have head lice, all of the students will have letters sent home stating head lice have been found in the classroom.  It is the parent/guardian’s responsibility to conduct head lice screenings at home and treat if needed. 

7. If a student is re-infected within four weeks after the first diagnosis and treatment, the student will have to be treated again and will not be allowed to return to school until his/her hair is free of all nits.  In these cases, the school nurse will inspect the student’s hair before he/she is readmitted to school.  A parent/guardian must be present during this inspection.

8. If a student is re-infected with head lice for a third time in a school year, a referral will be made to the county health department for further instructions.  The Chickasaw County Department of Health may charge the student’s parents or guardians a fee for services.

9. The school nurse shall conduct parent conferences as needed to discuss treatment of head lice. 
Communicable Diseases
	Disease
	Exclusion from School



	Chicken Pox
	7 days after eruption appears or until vesicles become dry

	German Measles                 
	4 days after onset of rash

	Red Measles                        
	7 to 1 0 days after onset of rash

	Mumps
	9 days after glands swell

	Hepatitis    
	Clearance by Physician

	Mononucleosis  
	Clearance by Physician

	Conjunctivitis (Pink eye)           
	Until under proper treatment

	Impetigo  
	Until under proper treatment

	Pediculosis (Lice)                  
	Until nits are gone

	Ringworm      
	Until under proper treatment

	Scabies       
	Until under proper treatment


It shall be unlawful for any child to attend school with a dangerous, contagious, or infectious disease. If a student comes down with an infectious disease at school, he/she will be immediately isolated until he/she can be taken home or picked up by the parent/guardian. Under no condition will the student be allowed to ride the bus home. In addition, the student will not be permitted to return to school without a permission slip from a doctor or health department official.

Administration of Medications at School

To assure the school attendance for children who must use medication in the treatment of chronic disabilities or illnesses, the school nurse or the nurse’s designee will administer the medication at school.  Any student who is required to take medication during the school day must comply with the following regulations:

1. Written orders from a physician detailing the name of the drug, dosage, and intervals that the medication is to be given.

2. Written permission from the parent or guardian of the student requiring that the school district comply with the physician's orders.  

3. Medication must be brought to school in a container appropriately labeled by pharmacy or physician.

4. The initial dose must be administered before the student comes to school.

5. The above procedure applies to over the counter drugs also.

6. Medications will be given by the school nurse.  In the nurse’s absence, medications will be given by a designated trained staff member.

7. School personnel must follow the specific, written request of the parent/guardian in administering nonprescription drugs and the written direction of the student’s physician in administering prescription drugs.
Teachers will keep a copy of the signed and dated directions for administering medication for reference at a later time if needed.  
Screenings

Vision and Hearing Screening
1. Screenings will be conducted on all students in grades K-6 and other students as requested.
2. Any student who has not been successful in the regular education program may be screened for vision   and/or hearing as a means of determining whether vision and/or hearing problems were the cause of the student’s lack of success in the regular education program.
3. If a student fails the screening, the parent will be notified by letter.
4. A report of the results if the screening and the school nurse’s recommendations will be sent to the student’s teacher and other appropriate school personnel.

5. Follow-up will be done to see if students have been to the physician for diagnosis and treatment.
Guidance Program

Guidance services shall be available for every student in the district.  These shall be supervised at all grade levels by a staff member designated by the superintendent and shall include school psychological services, guidance services, testing services and in-service programs in guidance and psychological areas.

Guidance shall include aiding the student in discovering and measuring his/her capabilities, abilities and real interest; in helping him/her obtain adequate and accurate information about schools, courses, occupations and careers, and in helping him/her solve personal and academic problems.

Students and parents will be encouraged to avail themselves of the help of guidance personnel.

Special Education Services

Special Education for Children with Disabilities 

A variety of programs in special education may be offered based on identified and approved student needs.   Classes are provided for children with disabilities who have been evaluated and determined eligible for placement in a program.  Students moving into the district should contact the Program Developer for Special Education for school assignment. These classes are provided in the Chickasaw County School District under the direction of trained and certified teachers of exceptional children. 

Educationally Disabled Programs 

These programs are for the educable mentally retarded and specific learning disabilities. 

Gifted Education

Classes are provided for gifted students who meet eligibility requirements for placement in Gifted/Talented program grades 2-6. 

Language/Speech Disabled 

Students screened eligible for Language/Speech therapy are provided therapy by qualified therapists. 

Visually Impaired Classes

Special education for students with a verified visual disability is provided. 

Physically Disabled Program

Students who manifest physical disabilities severe enough to require special programming to participate in regular school activities are served in this program. 

Emotionally Disabled

Students who have been determined to be seriously emotionally disabled are served in this program. 

Child Find Program

An ongoing project to locate, identify, evaluate, and appropriately place children with disabilities. Contact the Program Developer of Special Education for additional information. 
Teacher Support Team
Chickasaw County School District has developed standardized procedures for assisting students who perform significantly below grade level. The Teacher Support Team (TST) is a vehicle through which assistance can be requested for any student who is “at risk” of not succeeding.  The primary purpose of the Teacher Support Team is to assess students’ needs and design instructional interventions and strategies for those students who demonstrate learning and/or behavior problems that interfere with their success in the classroom and in the school environment.  The team reviews and utilizes all of the possible resources within the school and/or district to meet the needs of the student.  TST may examine a student based upon some of the following: (a) exhibited a pattern of inappropriate behavior; (b) not made adequate academic progress; (c) had repeated failures; (d) been suspended more than 10 days during the school year; (e) been expelled or; (f) dropped out of school and has an apparent disability condition or is failing at least 2 subjects. The team may also review the needs of “at risk” students on a school-wide and/or grade-level basis and develop instructional interventions and strategies to more effectively assist students and improve student achievement.  The process will be utilized throughout the school year to resolve issues, problems, or concerns related to the performance of students as identified by teachers, parents, guardians, and administrators.  
Based on this review, appropriate referrals to the Teacher Support Team will be made.

It is the policy of the Chickasaw County School District that the referral of a student to the Local Survey Committee (LSC) to begin the State of Mississippi’s process for determining the eligibility of a student for special services under the provisions of the Individuals with Disabilities Education Act (IDEA) should only be considered after the appropriate instructional variations and interventions have been implemented in the regular classroom and the student continues to be “at risk” or if the student is obviously disabled.

Policies Regarding School Owned Computers and Other 

Electronic Communication Resources

CHICKASAW COUNTY SCHOOL DISTRICT

INTERNET APPROPRIATE USE POLICY

Chickasaw County School District

The Chickasaw County School District is pleased to offer to its students, faculty, and staff, access to the Internet in accordance with the terms and conditions of this policy.  The Internet is an electronic highway connecting hundreds of thousands of computers and millions of individual users globally.  This computer technology will help propel our school through the communication age by allowing students and staff to access and to use resources from distant computers, communicate and collaborate with other individuals and groups, and significantly expand their available information base.

Overview

Internet access is coordinated through a complex association of government agencies and regional state networks.  In addition, the smooth operation of the network relies upon the proper conduct of the users who must adhere to strict guidelines.  To this end, Congress has passed and President signed into law, the Children's Internet Protection Act (CIPA).  CIPA requires that school receiving certain federal funds, including E-Rate discounts and Title III of the Elementary and Secondary Education Act, put into place Internet Safety policies.  These Internet safety policies must include a technology protection measure for blocking access to "visual depictions" of obscene material, child pornography, and material that is "harmful to minors" when minors are accessing the computer.  CIPA also requires that the Internet safety policy include monitoring of all online activities of minors.  Additionally, the policy must address all of the following:  (a) access by minors to inappropriate matter on the Internet and World Wide Web, (b) the safety and security of minors when using electronic mail, chat rooms, and the other forms of direct electronic communications, (c) unauthorized access, including so-called "hacking", and other unlawful activities by minors online,  (d) unauthorized disclosure, use, and dissemination of personal information regarding minors: and (e) measures designed to restrict minors' access to materials harmful to minors.

Recognizing that no filtering solution can be 100% effective, it is understood that all technology protection measures do not and will not work perfectly.  In complying with CIPA, school are expected to engage in a "good faith effort" to abide by the requirements of CIPA.  CIPA does not create a private right to action, meaning that the discovery of objectionable material on a computer cannot result in a lawsuit complaining that a school violated CIPA.

These guidelines are provided so that you, the user an/or parent of the user, are aware of the responsibilities you are about to assume.  In general, this requires efficient, ethical, and legal utilization of the network resources.  If a Chickasaw County School District user violates any of these provisions, his or her account will be terminated and future access could possibly be denied.  

The signature"s" at the end of the document is (are) legally binding and indicates the party (parties) who signed has (have) read the terms and conditions carefully and understand(s) their significance.

Chickasaw County School District Internet Terms and Conditions of Use

Personal Safety

User will not disclose, use, disseminate or divulge personal and/or private information about himself/herself, minors or any others including personal identification information such as, but not limited to, credit card information, social security numbers, telephone numbers, addresses, etc.

User will immediately report to Chickasaw County School District authorities any attempt by other Internet users to engage in inappropriate conversations or personal contact.

Illegal Activity

User agrees not to access, transmit or retransmit any material(s) in furtherance of any illegal act or conspiracy to commit any illegal act in violation of United States, Mississippi,  local government, or Chickasaw County School District laws, policies or regulations.
User shall not access, transmit, or retransmit: copyrighted materials (including plagiarism), threatening, harassing, or obscene material, pornographic material, or material protected by trade secret, and/or any other material that is inappropriate to minors.

User shall not access, transmit, or retransmit any material that promotes violence or the destruction of persons or property by devices including, but not limited to, the use of firearms, explosives, fireworks, smoke bombs, incendiary devices, or other similar materials.

User shall not use the network for any illegal activity including, but not limited to, unauthorized access including hacking.

User shall not access, transmit, or retransmit language that may be considered offensive, defamatory, or abusive.

User shall not access, transmit or retransmit information that could cause danger or disruption or engage in personal attacks, including prejudicial or discriminatory attacks.

User shall not access, transmit or retransmit information that harasses another person or causes distress to another person.

System Resource Limits

User shall only use the Chickasaw County School District system for educational and career development activities and limited, high quality self-discovery activities as approved by Chickasaw County School District faculty for a limited amount of time per week.

User agrees not to download files unless it is absolutely necessary.  If absolutely necessary to download large files, user agrees to download the file at a time when the system is not being heavily used.  Students must have an instructors written permission to download any files.

User agrees not to post chain letters or engage in "spamming" (that is, sending an annoying or unnecessary message to large number of people).

User agrees to immediately notify his/her teacher or other school administrator should user access inappropriate information.  This will assist protecting user against a claim in intentional violations of this policy.

User Rights


The Internet is considered a limited forum, similar to a school newspaper, and therefore the district may restrict a user's right to free speech for valid educational reasons.  Chickasaw County School District will not restrict user's right to free speech on the basis of disagreement with the opinions expressed by user.

User shall have the responsibility to use computer resources for academic purposes only.  Therefor, as mandated by CIPA, filtering will be utilized on all computers accessing the Internet.  The only exception will be for academic research by a staff member with the approval of school administration.

User should not expect files stored on school-based computer to remain private.  Authorized staff will periodically inspect folders and logs of network usage will be kept at all times.  Routine review and maintenance of the system may indicate that user has violated this policy, school codes, municipal law, state law or federal law.  Parents of minor users shall have the right to inspect the contents of user's files.

Chickasaw County School District will fully cooperate with local, state of federal officials in any investigation related to illegal activities conducted through the user's Internet account.

Individual schools within the district may create additional guidelines and procedures consistent with this policy.  Such guidelines and procedures will be appropriate for thee electronic information rescues being used and the students served at the school.

Consequences for Failure to Follow Terms and Conditions of Internet Use Policy

There will be consequences for any user who fails to follow the Chickasaw County School District and school guidelines and policies.  The consequences may include paying for damages, denial of access to technology, detention, suspension, expulsion or other remedies applicable under the school disciplinary policy, and state or federal law.  At the discretion of Chickasaw County School District, law enforcement authorities may be involved and any violations of state and/or federal law may result in criminal or civil prosecution.  When user is using the Chickasaw County School District system it may seem as though these policies could be easily broken and that he user would not get caught.  This is not true.  Electronic footprints are left behind on a machine each time it is used, and the potential for apprehension always exits.

Rules and Regulations
The Chickasaw County School District recognizes that computers are used to support learning and to enhance instruction.  Computer information networks allow people to interact with many other computers and networks.  It is a general policy that all computers are to be used in a responsible, efficient, ethical and legal manner.

The Chickasaw County School District declares unethical and unacceptable behavior as just cause for taking disciplinary action, revoking information network access privileges, and/or initiating legal action for any activity through which an individual:

· Uses the information networks for illegal, inappropriate, or obscene purposes, or in support of such activities

· Uses the information networks for any illegal activity, including violation of copyrights or other contracts violating such matters as institutional or third party copyright, license agreements and other contracts

· Intentionally disrupts information network traffic or crashes the network and connected systems

· Degrades or disrupts equipment or system performance

· Uses the district computing resources for commercial or financial gain or fraud

· Steals data, equipment, or intellectual property

· Gains unauthorized access to the files of others (students, teachers, system administrator), or vandalizes the data or files of another  user

· Gains or seeks to gain unauthorized access to resources or entities

· Forges electronic mail messages, or uses an account owned by another user;

· Invades the privacy of individuals;

· Posts anonymous messages; or

· Possesses any data which might be considered a violation of these rules in paper, magnetic (disk), or any other form.

Consequences of Violations


Consequences of violations include but are not limited to:

· Suspension of information network access;

· Revocation of information network access;

· Suspension of network privileges;

· Revocation of network privileges;

· Suspension of computer access;

· Revocation of computer access;

· School suspension;

· School expulsion; and
· Legal action and prosecution by the authorities.

Remedies and Recourses

Anyone accused of a violation has all of the rights that would normally apply if such person were accused of school vandalism or any other illegal activity.  Punishment and penalties will be administered on a case by case basis.

The Department has the right to restrict or terminate information network access at any time for any reason.  The District further has the right to monitor network activity in any form that it sees fit to maintain the network’s integrity.

Note:  This document and the following consent form were adapted in part from the Pawtucket School Department and the Mississippi Department of Education.

DESCRIPTOR CODE           DESCRIPTOR TERM           
  ISSUED DATE

TITLE I 

PARENT INVOLVEMENT   
        June 2009
REGULATIONS

TITLE I PARENT INVOLVEMENT

SCHOOL PLAN

Houlka Attendance Center endorses the parent involvement goals of Title I and encourages the regular participation by parents of Title I eligible children in all aspects of the program.  The education of children is viewed as a cooperative effort among the parents, school, and community.  In this policy, the word “parent” also includes guardians and other family members involved in supervising the child’s or children’s education.

An advisory board will be established each year which will have the responsibilities relevant to the planning, implementation, and evaluation of such program.  The advisory board will include 2 parents and 2 high school students.

A public meeting will be held annually to explain the goals and purposes of the   Title I program.  The date of this meeting will be published in the local newspaper.

There will be 3 parent meetings held during the school year.  These meetings will be held at various times of the day and or evenings, for the parents of children participating in the Title I program.  Notices which advise parents and interested persons will be sent home and published in the local newspaper.   These meetings shall be used to provide parents with Information about programs provided under Title I; A description and explanation of the curriculum in use, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet; Opportunities to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children; and the opportunity to bring parent comments, if they are dissatisfied with the school’s Title I program, to the district level.

Title I funding, if sufficient, may be used to facilitate parent attendance at meetings through payment of transportation and childcare costs.

The parents of children identified to participate in Title I programs shall receive from the school principal and Title I staff an explanation of the reasons supporting each child’s selection for the program, a set of objectives to be addressed, and a description of the services to be provided.  Parents will be advised of their children’s progress on a regular basis.  Opportunities will be provided for the parents to meet with the classroom and Title I teachers to discuss their children’s progress.  Parents will also receive information and training that will assist them in helping their children at home and at school.

Each school in the district receiving Title I funds shall jointly develop with parents of children served in the program a “School-Parent Compact” outlining the manner in which parents, school staff and students share the responsibility for improved student academic achievement in meeting state standards.  The School-Parent Compact shall: Describe the school’s responsibility to provide high quality curriculum and instruction in a supportive and effective learning environment enabling children in the Title I program to meet the state’s academic achievement standards; Indicate the ways in which each parent will be responsible for supporting their children’s learning, such as monitoring attendance, homework completion, monitoring television watching, volunteering in the classroom, and participating, as appropriate, in decisions related to their child’s education and positive use of extracurricular time; and Address the importance of parent-teacher communication on an on-going basis, with at a minimum, parent-teacher conference, request reports to parents, and reasonable access to staff.

Parent involvement activities developed at each school will include opportunities for Volunteering, Parent Education,
home support for each child’s education, parent participation in school decision-making.

The school system will provide opportunities for professional development and resources for staff and parent/ community regarding effective parent involvement practices.

Roles and Responsibilities
It is the responsibility of the parent to actively communicate with school staff; be aware of rules and regulations of the school; take an active role in the child’s education by  reinforcing, at home, the skills and knowledge the student has learned in school; utilize opportunities for participation in school activities.

Staff
It is the responsibility of the staff to develop and implement a school plan for parent involvement; promote and encourage parent involvement activities; effectively and actively communicate with all parents about skills, knowledge, and attributes students are learning in school and suggestions for reinforcement; and send information to parents of Title I children in a formal and to the extent practicable, in a language the parents can understand.
Community
Community members who volunteer in the schools have the responsibility to be aware of rules and regulations of the school; and utilize opportunities for participation in school activities.

Administration
It is the responsibility of the administration to facilitate and implement the Title I Parent Involvement policy and plan;

provide training and space for parent involvement activities; provide resources to support successful parent involvement practices; provide in-service education to staff regarding the value and use of contribution of parents on how to communicate with and work with parents as equal partners; and send information to parents of Title I children in a formal and, to the extent practicable, in a language the parents can understand.

LEGAL REF.:  P. L. 103-382 (Improving America’s Schools Act)

         P. L. 107-110 (No Child Left Behind Act of 2001)

********************************************************************************************************
Descriptor Term:

     Descriptor Code:

Revised:

School/Parent Involvement

LAA


JUNE, 2009

_________________________________________________________________

Houlka Attendance Center encourages community involvement in all aspects of the school’s activities.  The following opportunities are available for community and parental involvement:

· Participation in any advisory group or school committee

· Volunteering for school activities and functions
· Membership in HOPE (Houlka Organization for Pupil Education) 4th Monday night of each month September through April
· Parent Conference days (on school calendar).

· Attend school board meetings (1st Monday night of each month).

· (unless changed by board action, change will be publicized) 

· Parents are asked to serve as monitors during statewide testing.

· Teachers will contact parents at a minimum of 2 times per semester by phone, letter, or in person
· Report cards are sent home following each 9 week grading period.

· Progress reports are sent home during the 5th week of each 9 week grading period.

· The school has a full time parent liaison to assist with communication between the home and the school.

· The school has a Parent Center that is open during school hours.

· Materials may be checked out by parents.  Parent meetings are publicized.

· An advisory team (includes parents) meeting for input on all Federal Programs is held each spring.  The date is published in the Chickasaw Journal.
A Public Hearing for all Federal Programs is held each June to solicit input from community members and parents.  The date is published in the Chickasaw Journal.

Houlka Attendance welcomes all community and parent involvement.  Please call the school at 662-568-2772 to volunteer or to ask for information.

*******************************************************************************************************

August 1, 2011
To:  Parents, teachers, and school employees

From:  Kathy Y. Austin, Superintendent

Subject:  Asbestos Surveillance of all School Buildings

As part of an annual notification, we are informing all persons of their option of reviewing the asbestos management plan, which would include documentation of any changes of asbestos containing material in these schools.

To provide continuing management of the asbestos in our schools, all asbestos containing materials (ACM) are inspected every six months by an engineering firm from Jackson, MS.  Any changes in the ACM are being recorded in a surveillance report as part of the management plan.

The three-year inspection of our school buildings has been performed as required.  A copy of the reinspection has been filed with the State Department of Education.

A copy of the surveillance and reinspection reports, along with a copy of the management plan, is located in the principal’s office at the school.  In addition, a copy of all management plans for the district is maintained in the LEA Asbestos Designee’s office located at the Superintendent of Education Office, 501 Griffin Ave., Houlka, MS, 38850.  Any interested party should feel free to go to any of these locations to review these reports.

Chickasaw County School District

Enrollment Form

2010-2011
MSIS # (School Use Only)_______________________





Date_______________________
Name_________________________________________________________________________________Grade





(Last)



 (First)


  (Middle)




Student Physical Address______________________

______________ (City)_________________(State)_______(Zip)__________

Student Mailing Address______________________

______________ (City)_________________(State)_______(Zip)__________

Social Security Number________--________--________
Sex__________
Race_________


Date of Birth _________________________
Birth City_____________________
Birth State_________

Special Services Needed: 
Speech_____
Special Education_____
Gifted_____

Parent/Guardian Information
Mother______________________________________

_________

     Home Phone___________Cell


(Last) 


(First)


  (Maiden)


Physical Address___________________
___

______________ (City)_________________(State)_______(Zip)__________

Mailing Address_________________
_____

______________ (City)_________________(State)_______(Zip)__________

Employer_______________
______
________
Work Phone___________________
Extension_______

************************************************************************************************************
Father______________________________________
_________


Home Phone______________Cell

(Last) 


(First)


  (Middle)


Physical Address___________________
___

______________ (City)_________________(State)_______(Zip)__________

Mailing Address_________________
_____

______________ (City)_________________(State)_______(Zip)__________

Employer_______________
______
________
Work Phone___________________
Extension_______

************************************************************************************************************

EMERGENCY INFORMATION  Please provide 2 local people that we can contact.

Name





Relationship

Home Phone___________Cell



Address_________________

_    __________ (City)__________(State)_____(Zip)__________Work Phone_____



Name





Relationship

Home Phone___________Cell



Address_________________

_    ________ (City)__________(State)_____(Zip)__________Work Phone_____



Family Doctor_______________________________________
(City)



(Phone)




Medications Being Taken









________
Medical/Physical Limitations (allergies, diseases, physical handicaps, etc.)




















_________
Last School Attended








__________________




(School Name)


(School Address)



________________________________________________ 
County


School Phone



(City)

(State)

(Zip)





School Fax
__________________
Chickasaw County School District

Permission To Pick Up/Sign Out Students
Student’s name:___________________________________________________________

The following people may pick up, sign out my child, or serve as additional emergency contacts:

(Name)













(Relationship)






(Phone)





(Name)













(Relationship)






(Phone)





(Name)













(Relationship)






(Phone)





(Name)













(Relationship)






(Phone)





No one will be allowed to pick up or sign out your child unless their name is on this list.

**************************************************************************

The following children in the household are attending Houlka Attendance Center:

(Name)









(Grade)



(Name)









(Grade)



(Name)









(Grade)



(Name)









(Grade)



**************************************************************************

If you have moved and/or changed jobs in the last 3 years, did you LOOK FOR or GET any of the following jobs listed below?  Please check all that apply to guardians.

___Farming (crops, catfish, chickens, Christmas trees, sod, etc.)

___Trees (cutting, planting, and/or cultivating)

___Commercial Fishing

___Processing crops or animals (ginning, meat processing, meat packing, or canning in a factory)

CHICKASAW COUNTY SCHOOL DISTRICT

APPROVAL FORM FOR USE OF ELECTRONIC RESOURCES

STUDENT SIGNATURE AND PARENTAL CONSENT FORM

Network and Internet Access

(Note:  If a student is too young to read the Acceptable Use Policy, please provide assistance.  The purpose of the Acceptable Use Policy is to provide information, not to exclude anyone.)

________________________________________________________
Grade_______

Student Last Name, Student First Name

_____________________________________________________________________

Homeroom Teacher’s Name

I have read the Acceptable Use Policy.  If I follow the rules, I may keep my access to the network.  If I do not follow the rules in the Acceptable Use Policy, I understand that my network access will be taken away from me.  I understand that there will be no second chances.

_____________________________


__________________________

Student Signature





Date

PARENT CONSENT

 I have read the District Network Acceptable Use Policy.  I understand that the Internet is a worldwide group of hundreds of thousands of computer networks.  I know what the School District does not control the content of these Internet networks.  When using the Internet, I realize that students may read material that I might consider controversial or offensive.  The Houlka Attendance Center and the Chickasaw County School District has my permission to provide Internet access to my child I understand that my child may continue this access as long as the procedures described in the Acceptable Use Policy are followed.

___________________________________________

________________

Parent or Guardian Signature





Date

STUDENT HANDBOOK: STATEMENT TO PARENTS AND STUDENTS
The Chickasaw County School District’s Student Handbook provides important information about this school district. You and your child should read it carefully and become thoroughly familiar with all policies, rules, and regulations. We ask that you especially help younger children understand the contents. To assure that you and your child have received and read this handbook and that you fully understand the consequences if these rules and regulations are not followed, we ask that you sign and return this sheet, along with all other forms immediately.
By signing below you are stating that you have received, read, and understand the policies in the student handbook.

Student’s Name Printed__________________________________________________________

Student’s Name Signed___________________________________________________________

Parent’s Name Printed___________________________________________________________

Parent’s Name Signed____________________________________________________________
CORPORAL PUNISHMENT

After you have read the corporal punishment policy of the student handbook, please mark the appropriate space, sign, and return this form to your child’s school.  

Only mark one choice.
___________ Yes, I give my permission for corporal punishment to be used with my child.

____________No, I do not want corporal punishment used on my child. Therefore, his name will be placed on the no paddle list.  Therefore, if his behavior is severe enough to warrant corporal punishment, I understand that he may be suspended from school instead.  
Student’s Name _______________________________________________________________

Parent/Guardian’s Signature ____________________________________________________

Date________________________________________________________________________

Parental Consent to Release Information for Publication
The Chickasaw County School District has my permission to release to the public the name, picture, and/or other information about my child as well as any work they may have submitted for publication in the newspaper or other media. I understand that this information will be released via the Internet on the school’s website, through newspaper photos, or other means and will be released as deemed necessary concerning my child’s participation in school programs and events.

Student’s Name_________________________________________________________________ 

Parent/Guardian’s Signature_______________________________________________________

Date__________________________________________________________________________
HOULKA ATTENDANCE CENTER SCHOOL-PARENT COMPACT

2010-2011
The purpose of the SCHOOL-PARENT COMPACT, found in Section 1118 of Public Law 103-382, is to build and foster the development of a school-parent partnership to help all children achieve the State’s high standards.

RESPONSIBILITY FOR IMPROVED STUDENT ACHIEVEMENT WILL BE SHARED BY PARENTS, THE CHILD, AND THE TEACHERS.


It is the school’s responsibility to provide high-quality curriculum and instruction in a supportive and effective environment that enables the children to meet the State’s student performance standards.  Each parent is responsible for supporting their child’s learning, such as monitoring attendance, homework completion, and television watching; volunteering in their child’s classroom; and participating, as appropriate, in decisions relating to the education of their children and positive use of extracurricular time.

PARENT/GUARDIAN

Communication between teachers and parents is important.  As a parent or adult who has responsibility for the child, I will attend at least one parent-teacher conference during which this compact will be discussed as it relates to my child’s achievement.  I will read each progress report and report card and talk to my child about his/her grades.  I understand that I will have reasonable access to my child’s teachers, opportunities to volunteer and participate in my child’s class, and observe classroom activities.

I AGREE TO TITLE I SERVICES FOR MY CHILD AND THAT I WILL BE RESPONSIBLE FOR SUPPORTING THE LEARNING OF MY CHILD IN THE FOLLOWING WAYS:

_____  Volunteer in my child’s class




_____  Read all progress reports/report cards

_____  See that my child is on time and attends school regularly

_____  Participate/attend all parent conferences

_____  Encourage my child’s efforts and be available for questions



_____  Help my child with all projects & homework

_____  Read to my child





______Know where my child is when not in school


_____  Support the school’s efforts to maintain proper discipline




_____  See that my child has a healthy breakfast before coming to school

______See that my child gets at least 8 hours of sleep each night

______Know who my child’s friends are

_____________________________________________________

STUDENT’S NAME

_____________________________________________________    ____________________________________

SIGNATURE OF PARENT/GUARDIAN                                       DATE

THE FACULTY AND STAFF AT HOULKA ATTENDANCE CENTER WILL SHARE RESPONSIBILITY FOR IMPROVED STUDENT ACHIEVEMENT; WE AGREE THAT WE WILL BE RESPONSIBLE IN THE FOLLOWING WAYS:

Provide a high quality curriculum that enables the child to meet state performance standards.

Provide a safe and orderly environment where learning can take place.

Provide highly qualified teachers and paraprofessionals.

Notify parents of changes effecting attendance, achievement, grades or behavior.

Encourage positive communication between home and school.

Participate in conferences.

Report children’s progress (report cards at the end of each 9 week period; progress reports following the 4th week of each 9 week period)

Encourage and use parent volunteers.

Be available to parents

Encourage all students to do their best.

Provide opportunities for parents to be involved in the school. 

____________________________________________________   ____________________________________

SIGNATURE OF SCHOOL OFFICIAL
                                                              DATE

Confidential Financial Hardship Waiver Application

To apply for financial hardship waiver, carefully complete this form and return to the main office at Houlka Attendance Center.  If you need help with this form, please contact Michael Gillespie at 568-2772.

Student’s Name ___________________________
School: Houlka Attendance Center

Student’s ID Number  ______________________
Dollar amount of the waiver $_____________

Explain in detail your reason for applying for this waiver:

List all Household Members and their Monthly Income

Name of Adults
Social Security 
Monthly

Monthly Welfare
Monthly Payments

All Other Income



Number

Earnings
from
Payments, Child
from Pensions, retirements,
Received Last 





All work (before
Support and/or
or Social Security

Month





Deductions
Alimony



1. ____________
______________
$______________
$______________
$____________________
$_______________

2. ____________
______________
$______________
$______________
$____________________
$_______________

3. ____________
______________
$______________
$______________
$____________________
$_______________

4. ____________
______________
$______________
$______________
$____________________
$_______________

Name of Children
Age
School

5. _____________ ______ 
______
$______________
$______________
$____________________
$_______________

6. _____________ ______ 
______
$______________
$______________
$____________________
$_______________

7. _____________ ______ 
______
$______________
$______________
$____________________
$_______________

8. _____________ ______ 
______
$______________
$______________
$____________________
$_______________









Total Monthly Income
$_______________

Do you receive food stamps?  _______

Food Stamp Case Number __________________________________________

Do you receive TANF or AFDC?  ___________
 TANF or AFDC Case Number  _____________________________________

List any and all other aid that you receive from any source:

Your relationship to the student?  _________________

Certification:  The social security number for each household member is as follows:
Print Name:______________ __________   Social Security Number: ___ -___- ___  No Social Security Number Check Here___
Print Name:______________ __________   Social Security Number: ___ -___- ___  No Social Security Number Check Here___
Print Name:______________ __________   Social Security Number: ___ -___- ___  No Social Security Number Check Here___

I certify (promise) that all information provided to the school district to obtain a financial hardship waiver of fees is true and that all income is reported.  I understand that I must provide a social security number for each adult household member or an indication that such member does not have a social security number.  I understand that the school district funds will be used to provide fees that are being waived for my child/children.  I understand that if I purposely give false information, my child/children may lose the waiver of fees charged by the school district.

Sign here: X______________________________  Print name:________________________

Address:___________________________________________________________________

Social Security Number: ____ -____- ____     

_______I do not have a Social Security Number Check Here
This application is made with full knowledge that the law provides penalties for making false statements or concealing material facts to obtain the benefits of this waiver.

________________________________________
_______________________________________________________

Signature of Parent/Guardian



Home Address

________________________________________
__________
_______________

______________

Printed Name of Parent/Guardian


Date Signed
Home Phone

Work Phone

Office Use Only

Approved ___________
Disapproved ____________

By: ________________________
Date: ___________

Information verified by:________________________________________________________________
Date: ___________

Supervision of Children

Teachers do not go on duty until 7:30am.  Please do not drop elementary car riders off until 7:30 or later.  There will be no one on duty for them to stay with and this could result in a dangerous situation for your child.

Parents visiting the school must sign in at the main office before visiting with any teacher.  Teachers have been instructed not to talk with any visitors unless they are wearing a visitor’s badge.

Please contact the office no later than 2:30 P. M. if there is an emergency situation and your child needs different transportation home.  We will make every effort to deliver a message.  However, after 2:30 P. M., we cannot guarantee that your message can be delivered, especially to elementary students because elementary classes are at recess and dismissing at different times near the end of the school day.

Cell Phone Policy
Students are not permitted to possess or use personal cell phones, beepers (pagers), or other electronic devices during school hours on school campus.  School hours are defined as 7:30 A. M. to 2:55 P. M.  We will actively search for these devices.  When found, they will be confiscated for one month on the first offense.  The parent/guardian will have to come pick it up.  The phone will be kept for one calendar year on the second offense.  Failure to turn the item over will result in automatic suspension. Cell phones will be covered by the amnesty policy.  Teachers will not keep cell phones.  They can only be turned in to the office, and we will not accept responsibility for any lost or stolen items.  Once we enter a room to begin a random search, it is too late to use the amnesty policy to protect any electronic device.







